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MARI NE CORPS ORDER 1510. 123

From Commandant of the Marine Corps
To: Distribution List

Subj: INDI VI DUAL TRAINING STANDARDS (I TS) SYSTEM FOR CIVIL AFFAIRS

Ref:  (a) MCO 1510. 34A
(b) MO 1553. 1B
(c) MXO 1553.2
(d) MO 1553.3
(e) MO 3500. 27
Encl: (1) Description of an Individual Training Standard
(2) Managenent of Individual Training Standards
(3) Sunmary/Index of Individual Training Standards
(4) Common | ndividual Training Standards
(5) Training Support
(6) Individual Training Standards
(7) Sunmary/Index of Individual Training Standards by Specific Category (MT,

DL, PST)
1. Purpose. To publish the Individual Training Standards (ITS) at enclosures (1)

through (7) for MOS 0503 Civil Affairs Officer and MOS 0513 Givil Affairs
Nonconmi ssi oned Officer.

2. Background

a. The references establish the systemused to publish all training standards,
provide policy, and assign training responsibilities, especially as applied to the
Systens Approach to Training (SAT).

b. |TSs establish the training requirements for all Mrines in the sane
occupational field (CccFld), MIitary Qccupational Specialty (MOS), or billet. They
provide a foundation upon which unit commanders, Functional Learning Center (FLC)
directors, and distance learning (DL) devel opers build training packages for individua
Marines as part of unit training plans or formal courses of instruction.

c. |TSs represent the skills that contribute to the unit mission as expressed in
the Mssion Performance Standards (MPS). Changes to doctrine or force structure or the
introduction of new weapons or equi pment may necessitate revision of this Order.

3. Information

a. |TSs are used by unit commanders, FLC directors, and DL devel opers to design
devel op, conduct, and evaluate the individual training of Marines. Unit commanders are
responsible for the sustainment of all individual tasks that have been deemed, through
anal ysis, to support the unit's Mssion Essential Task List (METL). Unit commanders
can, therefore, use the tasks contained in this Oder as the basis of individua
training through Managed On-the-Job Training (MXT), instruction in unit-level schools,
or incorporation in their training plans. FLC directors and DL devel opers will derive
Termnal Learning Objectives (TLO and Enabling Learning Objectives (ELO fromthe
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tasks, conditions, standards, and performance steps of each associated ITS. Task lists
reported on Course Descriptive Data (CDD) submissions will consist of tasks contained in
this Order that are designated for training at the appropriate level in the FLC. Task
lists reported on Distance Learning Descriptive Data (DLDD) submissions will consist of
tasks contained in this Order that are designated for DL training at the appropriate

| evel .

b. Unit commanders and FLC directors are responsible for review ng their training
programs per reference (e) and making interventions that reduce risk to acceptable
| evel s.

4. Action

a. Commandi ng General, Marine Corps Conmbat Devel opment Command (CG MCCDC)

(1) Ensure all FLCs use this Order to train personnel to the standards required
by grade and MS.

(2) Ensure the Marine Corps Institute (MC) and the Conbat Visual Information
Center (CVICQ) provide standardized performnce support tools (PST) and other training
support requirenents to facilitate training in units.

(3) Review, revise, and manage the upkeep of this Order in coordination with
Operating Force and Supporting Establishment commanders and MOS Special i sts/ CccFld
Managers.

(4) Ensure the Conbat Devel opment Systemidentifies and nmitigates the inpact on
training, by MOS and ITS, of all new equi pment.

b. Commandi ng Generals of the Marine Forces and Supporting Establishment Conmands
and Commanders of Separate O ganizations not Commanded by a General Officer

(1) Use this Order as the basis for individual training.

(2) Conduct MXT programs and/or instruction in unit level schools to satisfy
initial, sustainment, and refresher training requirements in so far as the tasks support
unit nission requirenments.

5. Subnission of Recommendations and Requirenments. Reconmendations concerning the
content of this Oder are invited. Submt recommendations for additions, deletions, or
modi fications to CG MCCDC (C 472) via the chain of conmand.

6. Reserve Applicability. This Order is applicable to the Marine Corps Reserve.
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DESCRI PTI ON_OF_AN | NDI VI DUAL TRAI NI NG STANDARD

1. I TS Designator. Each ITS has a unique three-part identifier that represents an MOS
(or billet), a duty (or functional) area within that MOS, and a specific task included

in that duty area. Each part is separated by periods. An exanple of an |ITS Designator
is 0311.02.08.

a. The first four positions ("0311" in the exanple above) represent the MXS or
billet. For any ITS associated with an official MOS, the four digits nust be identica
to those assigned to the MOS in MCO P1200.7 (MOS Manual).

h. The mddle two positions ("02" in the exanple above) represent the duty or
functional area. Duty areas within a given MXS are assigned Arabic nunerals. Duty
areas 1 through 9 are always preceded by a | eading zero. |In the exanple above, "02"
represents the second duty area under MOS 0311

c. The last two positions ("08" in the exanple above) represent a specific task
Tasks within a specific duty or functional area are assigned Arabic nunerals. Tasks 1
through 9 are always preceded by a |eading zero. In the exanple above, "08" represents
one task within the second duty area under MOS 0311

2. | TS Conponents. There are six basic conmponents of an ITS, five of which are
mandat ory:

a. Task. The task describes a specific and necessary behavior expected of a Marine
inaparticular MS or billet. It is aclearly stated, performance-oriented action
requiring a learned skill. Skills that "make" a Marine or qualify that Marine for an
MOS are designated as "Core." Those advanced skills that are mission, grade, or billet
specific are designated as "Core Plus."

b. Condition(s). This portion of the ITS describes the equi pment, manual s,

assi stance/ supervision, special physical demands, environnental conditions, and |ocation
affecting a Marine's performance of the task under real-world circunstances.

c. Standard(s). This portion of the ITS describes the Ievel of proficiency to

which the individual nust performthe task

d. Performance Steps. Collectively, the performance steps represent the |ogica
sequence of actions required of the Marine to performthe task to standard. These
actions are typically detailed in the references.

e. Reference(s). References are doctrinal publications, technical manuals, and
other publications upon which the ITS and its performance steps are based. They shoul d
be readily available and provide detail to the procedures that are only summarized in

the performance steps.

f. Admnistrative Instructions (Qptional). Administrative instructions provide the
trainer/instructor with special required or recommended circunstances, including safety
precautions, relating to the training or execution of the task. These instructions may
also clarify the meaning of the task.

3. ITS Training

a. Initial Training Setting. Al ITSs are assigned an initial training setting
that includes a specific location for initial instruction [Functional Learning Center
(FLO or Managed On-The-Job Training (MXT)], a sustainment factor (nunber of months
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bet ween eval uation or retraining to maintain the proficiency required by the standard),
and a "Required By" grade (the lowest grade at which task proficiency is required).

b. Training Materiel (Optional). Training materiel includes all training devices,
simulators, aids, equipnment, and materials [except ammunition, distance |earning (DL)
products, and performance support tools (PST)] required or reconmended to properly train
the task under the specified conditions and to the specified standard

c. Amunition (Optional). This section includes any amunition, explosives, and/or
pyrotechnics required for proper training of the ITS

d. Distance Learning Product(s) (Optional). This section includes a Iist of any
currently available or planned DL products designed to provide training related to this
t ask.

e. Performance Support Tool (s) (Optional). This section includes a list of any
currently available or planned PSTs designed to provide training related to this task

ENCLOSURE (1)
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MANAGEMENT _COF | NDI VI DUAL TRAI NI NG STANDARDS

a. |TSs formthe basis for all individual training in Functional Learning Centers
(FLO and units. They are witten for all MOXSs in order to specify the critical skills
required by units of their individual Marines in support of the unit's conmbat m ssions
as defined in the unit's Mssion Essential Task List (METL).

h. FLC directors are responsible for reviewng all [TSs marked for initial training
at the FLC. They nust conduct courses of instruction on those | TSs appropriate for
their student populations in terms of grade or rank. The task portion of each ITS
taught in a given course nmust appear in the Task List (Item24) of the CDD for that
course. In accordance with the Systems Approach to Training (SAT), a Program of
Instruction (PO) nust also be devel oped for the course.

c. |ITSs provide measures of performance that can be used by unit commanders to
di agnose individual deficiencies and design training. Noted deficiencies should be
schedul ed for remediation on training plans or through Managed On- The-Job Training
(MXT), as appropriate.

d. A Marine should continue to receive instruction on ITSs that support the unit's
METL. Individual training cannot cease upon graduation fromthe FLC because FLCs cannot
prepare every Marine to serve in every billet. Individuals should be given
opportunities in the unit to gain experience and responsibility as quickly as possible

2. | TS Mintenance

a. Arelationship exists between ITSs and the threat to Marine forces. Changes in
the threat often trigger corresponding changes in our weapons, equipnent, or doctrine
whi ch then necessitate producing new or updated training standards. Such action
requires a teameffort on the part of the operating forces, the FLCs, and staff agencies
?t bot? Headquarters, U S. Marine Corps and the Marine Corps Conbat Devel opment Command

MCCDC) .

b. |TSs are ultimately validated by unit conmmanders and FLC directors. Records of
Proceedings (ROP) resulting from Course Content Review Boards (CCRB) conducted by FLCs
are particularly well suited for recommending revisions. The ROP should contain a
justification for each proposed addition, deletion, or change and shoul d acconmpany any
request to obtain authority to depart fromthe currently published ITSs. Unit
commanders can recommend changes through participation in a school's CCRB or directly
via the chain of command. Unless significant changes warrant earlier action, |TS orders
are revised and republished on a 4-year cycle

c. |ITS managenent is a dynami ¢ process involving user maintenance as the key to
refining standards to best serve unit missions. |TS users should eval uate whether |ITSs
support or fail to support an MXS, and I TS conponents shoul d be exanined for realismand
pertinence. Users are encouraged to subnit recommended changes to published ITSs
through the chain of conmand.

ENCLOSURE (2)



MCO 1510. 123
20 DEC 00

SUMVARY/ | NDEX_OF | NDI VI DUAL_TRAI NI NG STANDARDS

1. Ceneral. This enclosure is a summry listing of all ITS tasks grouped by MOS and

2. Format. The colums are as fol | ows:
a. SEQ Sequence Nunber. This nunber dictates the order in which tasks for a
given duty area are displayed

b. TASK. ITS Designator. This is the permanent designator assigned to the task
when it is created

c. TITLE. ITS Task Title

d. CORE. An "X" appears in this colum when the task is designated as a "core"
task required to "make" a Marine and qualify that Marine for the appropriate MXS. The
absence of an "X" indicates that this is an advanced ("core plus") task that is mssion,
grade, or billet specific

e. FLC. Functional Learning Center. An "X" appears in this colum when the FLCis

designated as the initial training setting. The absence of an "X" indicates that the
initial training is acconplished through Managed On- The-Job Training (MXT).

f. DL. Distance Learning Product. An "X' in this colum indicates that at |east
one DL product is associated with this task. Consult enclosure (6) for details.

g. PST. Performance Support Tool. An "X" in this colum indicates that at |east
one PST i's associated with this task. Consult enclosure (6) for details.

h. SUS. Sustainment Training Period. An entry in this colum represents the
nunber of nonths between evaluation or retraining by the unit to maintain the
proficiency required by the standard, provided the task supports the unit's METL.

i. REQBY. Required By. An entry in this colum depicts the |owest grade required
to denmonstrate proficiency in this task

j. PAGE. Page Number. This colum lists the nunber of the page in enclosure (6)

that contains detailed information concerning this task

SEQ TASK TITLE CORE FLC DL__PST SUS REQ BY PAGE

MOS 0503, Civil Affairs Oficer

DUTY AREA 01 - GENERAL

1) 0503.01.01 CONDUCT A CIVIL AFFAIRS (CA) COMAND X X X 12 Capt  6-A-1
OR| ENTATI ON
2) 0503.01.02 DELIVER A CIVIL AFFAIRS (CA) SITUATION X X X 12 Capt  6-A-2
BRI EF
3) 0503.01. 03 DEVELOP AN AREA STUDY X X X 12 Capt  6-A-3
4) 0503.01. 04 CONDUCT AN AREA ASSESSMVENT X X X 12 Capt  6-A5
5) 0503.01. 05 | DENTI FY FUNDI NG SOURCES | N CIVIL X X X 12 Capt  6-A-6
AFFAIRS (CA) ACTIVITIES
ENCLOSURE (3)
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SEQ TASK TLTLE CORE FLC DL__PST SUS REQ BY PAGE

DUTY AREA 02 - CIVIL AFFAIRS PLANN NG

1) 0503.02.01 PLAN A CIVIL-MLITARY OPERATION (CM)) X X X 12 Capt  6-A-8

2) 0503.02.02 PREPARE CIVIL-MLI TARY OPERATION (CM) X X X 12 Capt  6-A-9
ESTI MATE OF THE SI TUATI ON

3) 0503.02.03 WRITE A CIVIL AFFAIRS (CA) ANNEX (ANNEX X X X 12 Capt  6-A-10
G TO AN OPERATI ON ORDER ((OPORD)

4) 0503.02.04 ADVISE MARINE Al R GROUND TASK FORCE X X X 12 Capt  6-A-12
(MAGTF) COVMANDER ON THE MORAL AND LEGAL
OBLI GATI ONS TO THE PUBLI C

5) 0503.02.05 ADVISE THE MARINE Al R GROUND TASK FORCE X X X 12 Capt  6-A-13
(MAGTF) COVMANDER ON THE EXECUTI ON OF
THE LEGAL ASPECTS OF CIVIL- M LI TARY
OPERATI ONS ( OVD)

6) 0503.02.06 COORDI NATE CIVIL-MLITARY CPERATIONS X X X 12 Capt  6-A-15
(CMO) W TH H GHER AND ADJACENT STAFFS
AND CIVIL AFFAIRS (CA) UNITS

7) 0503.02.07 ESTABLISH THE CIVI L AFFAIRS (CA) X X X 12 Capt  6-A-15
OPERATI ONS CELL

8) 0503.02.08 DEVELOP A LOCAL CIVIL DEFENSE PLAN X X X 12 Capt  6-A-17

9) 0503.02.09 DEVELOP A CIVIL | NFORVATI ON PROGRAM X X X 12 Capt  6-A-18

10) 0503.02.10 PREPARE A CIVIL- M LI TARY CPERATI ONS X X X 12 Capt  6-A-20
(CMO) FRAGVENTARY CRDER ( FRAGD)

DUTY AREA 03 - CIVIL AFFAIRS ACTIVITIES

1) 0503.03.01 OPERATE A CIVIL AFFAIRS (CA) OPERATIONS X X X 12 Capt  6-A-22
CELL

2) 0503.03.02 ESTABLI SH RELATI ONS W TH X X X 12 Capt  6-A-23
NON- GOVERNVENTAL ORGANI ZATI ONS ( NGO),
OTHER GOVERNVENTAL ORGANI ZATI ONS ( OGA),
| NTERNATI ONAL ORGANI ZATI ONS (10), AND
LOCAL CIVIL AUTHOR TI ES

3) 0503.03.03 CONDUCT DI SLOCATED CI VI LI AN (DC) X X X 12 Capt  6-A-24
CPERATI ONS

4) 0503.03.04 CONDUCT A HUMANI TARI AN ASSI STANCE (HA) X X X 12 Capt  6-A-26
PROGRAM

5) 0503.03.05 CONDUCT M LI TARY CI VI C ACTI ON ( MCA) X X X 12 Capt  6-A-27

6) 0503.03.06 COORDI NATE FOREI GN NATI ON SUPPORT (FNS) X X X 12 Capt  6-A-29

7) 0503.03.07 PROVIDE INTIAL CIVIL ADMNISTRATION IN X X X 12 Capt  6-A-30
ENEMY TERRI TORY

8) 0503.03.08 ESTABLISH A CIVIL-MLITARY CPERATIONS X X X 12 Capt  6-A-32
CENTER ( CMX)

9) 0503.03.09 DI RECT A Cl Vi L-M LI TARY OPERATI ONS X X X 12 Capt  6-A-33
CENTER ( CMX)

DUTY AREA 04 - ClVIL OUTREACH

1) 0503.04.01 CONDUCT A TOMN MEETI NG X X X 12 Capt  6-A-35

2) 0503.04.02 SUPPORT THE ESTABLI SHVENT AND X X X 12 Capt  6-A-36

ENCLOSURE (3)
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SEQ TASK TITLE CORE FLC DL PST SUS REQ BY PAGE
MOS 0513, Civil Affairs Nonconm ssioned O ficer
DUTY AREA 01 - GENERAL
1) 0513.01.01 DEFINE THE ROLE OF CIVIL AFFAIRS (CA) X X 12 Cpl 6-B-1
2) 0513.01.02 DEVELOP AN AREA STUDY X X X 12 Cpl 6-B-2
3) 0513.01.03 CONDUCT AN AREA ASSESSMENT X X 12 Cpl 6-B-3
4) 0513.01.04 PREPARE A CIVIL-M LI TARY OPERATI ON ( CMO) X 12 SSgt  6-B-4
ESTI MATE
5) 0513.01.05 PREPARE THE FORCE X X 12 Cpl 6-B-6
6) 0513.01.06 EDUCATE M LI TARY PERSONNEL ON PROPER X X X 12 Cpl 6-B-7
TREATMENT OF ARTS, MONUMENTS, AND
ARCHI VES ( AMR)
7) 0513.01.07 EMPLOY | NTERPRETERS X X 12 Cpl 6-B-8
8) 0513.01.08 NAVI GATE USI NG STANDARD/ NONSTANDARD X X 12 Cpl 6-B- 10
MAP('S) AND TOURI ST GUI DEBOCK( S)
DUTY AREA 02 - CIVIL AFFAIRS PLANNI NG
1) 0513.02.01 PREPARE CIVIL AFFAIRS (CA) OVERLAYS X X X 12 Cpl 6-B-11
(E .G, DEMOGRAPHIC, CIVIL SUPPLY; PUBLIC
UTI LI TIES; HEALTH SERVI CES; DI SLOCATED
CIVILIANS (DC); ARTS, MONUMENTS, AND
ARCH VES (AMR), ETC.)
2) 0513.02.02 ADVI SE THE COWANDER ON THE FEASI BI LI TY X 12 SSgt  6-B-12
OF U S. PERSONNEL PROVI DI NG MEDI CAL
SERVI CES TO THE CI VI LI AN POPULACE
3) 0513.02.03 COORDI NATE CI VIL DEFENSE X X X 12 Cpl 6-B-13
ACTI VI TI ES/ PLANS W TH LOCAL OFFI Cl ALS
AND PUBLI C SAFETY PERSONNEL
4) 0513.02.04 | NTEGRATE LOCAL PUBLI C SAFETY ACTIVITI ES X 12 SSgt  6-B-14
| NTO TACTI CAL AND REAR BATTLE PLANS
5) 0513.02.05 RECOMMVEND PRI ORI TI ES FOR RESTORATI ON X 12 SSgt  6-B-15
WORK OR SERVI CE SUSPENSI ON OF PUBLIC
UTI LI TIES AND COMMUNI CATI ONS FACI LI TI ES
DUTY AREA 03 - CIVIL AFFAIRS ACTIVITI ES
1) 0513.03.01 TRACK AVAILABLE CIVIL AFFAIRS (CA) X X X 12 Cpl 6-B-17
RESOURCES
2) 0513.03.02 PREPARE A PERIODIC CIVIL AFFAIRS (CA) X X X 12 Cpl 6-B-18
REPORT
3) 0513.03.03 MAINTAIN A CIVIL AFFAIRS (CA) JOURNAL X X X 12 Cpl 6-B-19
4) 0513.03.04 COORDI NATE NON-U. S. M LITARY SUPPORT TO X 12 SSgt  6-B-20
MEET CIVIL REQUI REMENTS
5) 0513.03.05 | NTEGRATE CI VI LI AN ACTIVITIES AND X 12 SSgt  6-B-21
RESOURCES | NTO REAR BATTLE AND DAMAGE
CONTROL PLANS | N COOPERATION W TH THE
REAR AREA OPERATI ONS CENTER ( RAQC)
6) 0513.03.06 PREPARE DAMAGE CLAI M FORMS X X X 12 Cpl 6-B-22
7) 0513.03.07 PROTECT ARTS, MONUMENTS, AND ARCHI VES X X X 12 Cpl 6-B-23
(AMA) AND OTHER CULTURAL PROPERTIES FROM
DESTRUCTI ON/ THEFT/ DAMAGE
8) 0513.03.08 ASSESS UTILITY OF PORT AND PUBLIC WORKS X X X 12 Cpl 6-B-25
FACI LI TIES FOR M LI TARY USE OR CONTROL
9) 0513.03.09 DI SSEM NATE | NFORMATION THROUGH PUBLIC X X X 12 Cpl 6- B- 26
AND PRI VATE AGENCI ES
ENCLOSURE (3)
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SEQ TASK TLTLE CORE FLC DL__PST SUS REQ BY PAGE
10) 0513.03. 10 COORDI NATE NEWS CONFERENCES | N X X X 12 opl  6-B-28
CONJUNCTI ON W TH THE PUBLI C AFFAI RS
OFFI CER (PAO)
11) 0513.03.11 ASSESS CI VI L DEFENSE EMERGENCY PLANNI NG X 12 SSgt  6-B-29
12) 0513.03.12 COORDI NATE THE ACQUI SI TI ON OF RESOURCES X 12 SSgt  6-B-30
TO MEET M LI TARY CR CI VI LI AN NEEDS
13) 0513.03.13 COORDI NATE M LI TARY ACQUI S| TI ON OF X 12 SSgt  6-B-31
O VI LI AN PROPERTY AND FACI LI TIES
14) 0513.03. 14 COORDI NATE EMERGENCY RELIEF X X X 12 pl  6-B-33
SUPPLI ES/ DI STRI BUTI ON FROM U. S., HOST
NATI ON (HN), FOREI GN NATION (FN), OR
OTHER SOURCES
15) 0513.03.15 ARRANGE SALVAGE OF CAPTURED SUPPLIES FOR X X X 12 pl  6-B-34
USE BY CIVILIANS
16) 0513.03.16 CONDUCT CI VI LI AN SUPPLY ACTI VI TIES X X X 12 ol 6-B-35
17) 0513.03.17 CONTROL SUPPLY Di STRI BUTI ON X X X 12 ol 6-B-36
18) 0513.03.18 ASSESS Ol VILIAN MEDI CAL REQUIREMENTS X X X 12 Cpl  6-B-38
19) 0513.03.19 ASSESS MEDI CAL SUPPORT CAPABI LI TI ES X X X 12 Cpl  6-B-39
20) 0513.03.20 COORDI NATE ACQUI SI TI ON OF MEDI CAL X X X 12 Cpl  6-B-40
SUPPORT FOR Ol VI LI ANS FROM
NON- GOVERNVENTAL ORGANI ZATI ON (NGO,
| NTERNATI ONAL ORGANI ZATI ONS (10), AND
OTHER GOVERNVENTAL AGENCI ES ( OGA)
21) 0513.03.21 COORDI NATE CIVILIAN PUBLIC HEALTH AND X X X 12 ol 6-B-41
SANI TATI ON SERVI CES
22) 0513.03.22 COORDI NATE PUBLI C SAFETY ACTI VI TI ES X X X 12 Cpl  6-B-42
23) 0513.03.23 SUPERVI SE ENFORCEMENT OF LAWS AND X X X 12 Cpl  6-B-43
ORDI NANCES
24) 0513.03.24 CONTROL ALL ARMVS, AMVUNITION, |MPLEMENTS X X X 12 Cpl  6-B-44
OF WAR, AND CONTRABAND | TENB
25) 0513.03.25 COORDI NATE M LI TARY SUPPORT FOR THE X X X 12 ol 6-B-45
DECONTAM NAT| ON OF CULTURAL PROPERTI ES
26) 0513.03.26 COORDI NATE THE PROCUREMENT OF CIVILIAN X X X 12 Cpl  6-B-46
LABOR TO ASS| ST M LI TARY FORCES
27) 0513.03.27 ESTABLI SH CONTROL OF Cl VI LI AN NOVENENT X 12 SSgt  6-B-48
28) 0513.03.28 OPERATE TEMPORARY CAWPS FOR DISLOCATED X X X 12 Cpl  6-B-49
O VI LI ANS (DO)
29) 0513.03.29 FACILI TATE THE RESETTLEMENT OR RETURN OF X X X 12 pl  6-B-51
DI SLOCATED Cl VI LI ANS (DC) TO THEI R HOVES
30) 0513.03.30 ASSESS THE CI VI LI AN COMVUNI CATI ONS MEDI A X 12 SSgt  6-B-52
FOR SUPPORT CAPABI LI TIES TO THE M LI TARY
M SSI ON
DUTY AREA 04 - ClVIL OUTREACH
1) 0513.04.01 ESTABLI SH RELATIONS WTH G VI L X 12 SSgt  6-B-55
AUTHORI TI ES, NON- GOVERNVENTAL
ORGANI ZATI ONS (NGO), | NTERNATI ONAL
ORGANI ZATI ONS (10), AND OTHER
GOVERNVENTAL AGENCI ES ( OGA)
2) 0513.04.02 | MPLEMENT CIVIL AFFAIRS (CA) ENACTMENTS X 12 SSgt  6-B-56
(1.E., PROCLAMATION, ORDI NANCE, NOTICE,
DI RECTI VE)
3) 0513.04.03 | MPLEVENT MEASURES TO PREVENT HUMAN X X X 12 pl  6-B-58

ENCLOSURE (3)
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SEQ TASK TITLE CORE FLC DL PST SUS REQ BY PAGE
4) 0513.04.04 ARBI TRATE DI SPUTES BETWEEN OPPCSI NG X X X 12 Cpl 6-B-59

ETHNIC, CULTURAL, RELIG QUS, OR SOCI AL
GROUPS IN THE AREA OF OPERATI ONS (AQ)

ENCLOSURE (3)
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COMMON | NDI VI DUAL_TRAI NI NG STANDARDS

1. General. This enclosure lists the I TS tasks common to more than one MOS within the

OCccFld. It is designed to assist the trainer in consolidating training for common
t asks.

2. Format. The colums are as foll ows:

a. TASK TITLE. Alisting of all tasks common to at |east two MOSs.

b. COWON TASK NUMBERS. A listing of the ITS designators for all ITSs containing
the sanme task title.

TASK TI TLE COMVON_ TASK_NUMBERS
CONDUCT AN AREA ASSESSMENT 0503.01.04 0513.01.03
DEVELOP AN AREA STUDY 0503.01.03 0513.01. 02

ENCLOSURE ( 4)
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TRAINI NG SUPPORT

1. This enclosure summarizes five categories of training support by ITS for the entire
CccFl d:

Appendi x A:  References

Appendix B: Training Materie

Appendi x C. Amuni tion, Explosives, and Pyrotechnics
Appendix D. Distance Learning Products

Appendi x E:  Performance Support Tool s

2. If support identified in any appendix is not applicable to this QccFld, the appendix
will include a statement to that effect

ENCLOSURE (5)
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REFERENCES

1. GCGeneral. References are doctrinal publications, technical manuals, and ot her
publ i cations upon which an ITS and its performance steps are based. They shoul d be

readily available and provide the detailed procedures for acconplishing the task. This
section includes a list of all reference publications associated with any task in this

CccFl d.

2. Format. The colums are as foll ows:

a. REFERENCES. This colum summarizes all references associated wth at |east one

TS task in this OCccFld
b. TASK NUMBERS. A listing of all ITS tasks to which the corresponding reference

i s associ at ed.

REFERENCES TASK NUMBERS

International law, treaties, and U S. 0503.02.04 0503.02.05 0503.02.09 0503.03.04
policies 0503.03.07 0513.01.06 0513.03.07 0513.03.12

AUDI OVI SUAL PRODUCTS #701625, The Law of 0503.01.01
Land Warfare

AUDI OVI SUAL PRODUCTS #710423, Civil 0503.01.01 0503.02.01 0503.03.05 0513.01.04
Affairs Qperations

AUDI OVl SUAL PRODUCTS #710501, 0503.02.03 0503.02.05 0513.01.04

Gvil-Mlitary Qperations (CMJ) -
Estimate of the Situation

AUDI OVl SUAL PRODUCTS #710578, Dislocated 0503.01.01 0503.03.03 0513.03.27 0513.03.28

Givilian QOperations 0513.03. 29

AUDI OVI SUAL PRODUCTS #710611, 0503. 03.08 0503.03.09
Gvil-Mlitary Qperations Cntr (CMOC),

Part 1

CONTROL OF COMMUNI CABLE DI SEASES MANUAL, 0503.03.03 0513.03.18 0513.03.19 0513.03.20
Gvilian reference by Abram Benenson 0513.03.21 0513.03.28

(Editor), 1995 (16th edition), American

Public Health Association

DA PAM 27-1, Treaties Governing Land 0503. 04. 02

Wrfare

FM 101-5-1, Operational Terms and 0513.01.08

G aphi cs

FM 19-40, Eneny Prisoners O Vér, 0503.01.01 0503.01.02 0503.02.01 0503.02.02

Cvilian Internees, and Detained Persons 0503.02.03 0503.02.04 0503.02.05 0503.02.07
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REFERENCES

TASK NUMBERS

FM 21-16, Unexpl oded Ordnance (UXO
Procedures

FM 21-26, Map Reading and Land Navigation
FM 21-31, Topographi ¢ Symbol s
FM 27-10, The Law of Land Warfare

FM 3-05. 30, Psychol ogi cal Qperations
FM 3-5, NBC Decontani nation
FM 41-10, Civil Affairs Qperations

FM 9- 15, Expl osive Ordnance Di sposal
Service and Unit Cperations

FMFM 3-1, Conmand and Staff Action

FMFM 7-34 (FUTURE MOWP 3-33.1), MAGIF
Cvil Affairs

Appendix Ato
ENCLOSURE (5)

0503.
0513.

0513.

0513.
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0503.
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0503.
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07
01

0513.

03.

23
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20 DEC 00

REFERENCES TASK_NUMBERS
0503.03.07 0503.03.08 0503.03.09 0503.04.01
0513.01.01 0513.01.02 0513.01.03 0513.01.04
0513.01.06 0513.01.07 0513.02.03 0513.02.04
0513.02.05 0513.03.01 0513.03.02 0513.03.03
0513.03.06 0513.03.07 0513.03.08 0513.03.09
0513.03.10 0513.03.11 0513.03.13 0513.03. 14
0513.03.15 0513.03.17 0513.03.22 0513.03.23
0513.03.24 0513.03.25 0513.03.26 0513.03.27
0513.03.28 0513.03.29 0513.03.30 0513.04.01
0513.04.02 0513.04.04

GENEVA CONVENTION OF 1949 (I11), Relative 0503.02.04 0503.02.05 0513.04.03

to the Treatnent of Prisoners of War

GENEVA CONVENTION OF 1949 (1V), Relative 0503.02.04 0503.02.05 0503.03.03 0503.04.02

to the Protection of Cvilian Persons in 0513.04.03

Tinme of War

HAGUE CONVENTION OF 1907 (IV), Article  0503.02.04 0503.02.05 0503.03.03 0503.03.07

43, Enbodying the Regul ations Respecting 0503.04.02 0513.04.02 0513.04.03

the Laws and Custons of Wr on Land

JONT PUB 3-57, Doctrine for Joint Civil 0503.01.01 0503.01.02 0503.01.03 0503.01.04

Aifairs 0503.01.05 0503.02.01 0503.02.02 0503.02.03
0503.02.04 0503.02.05 0503.02.06 0503.02.07
0503.02.08 0503.02.09 0503.02.10 0503.03.01
0503.03.02 0503.03.03 0503.03.04 0503.03.05
0503.03.06 0503.03.07 0503.03.08 0503.03.09
0503.04.01 0513.01.01 0513.01.02 0513.01.03
0513.01.04 0513.01.06 0513.02.01 0513.02.02
0513.02.03 0513.02.04 0513.02.05 0513.03.01
0513.03.02 0513.03.03 0513.03.04 0513.03.07
0513.03.08 0513.03.09 0513.03.10 0513.03.11
0513.03.12 0513.03.13 0513.03.14 0513.03.15
0513.03.16 0513.03.17 0513.03.18 0513.03.19
0513.03.20 0513.03.21 0513.03.22 0513.03.23
0513.03.24 0513.03.25 0513.03.27 0513.03.28
0513.03.29 0513.03.30 0513.04.01 0513.04.02
0513.04.03 0513.04. 04

MOWP 4-11.1, Health Services Support 0513.02.02 0513.03.18 0513.03.19 0513.03.20

Oper at i ons 0513.03. 21

MOWP 5-1, Marine Corps Planning Process 0503.02.03 0503.02.07 0503.02.10

REFUGEE HEALTH, Givilian reference: 0503.03.03 0513.02.02 0513.03.18 0513.03.19

Refugee Health: An Approach to Emergency 0513.03.20 0513.03.21 0513.03.28

Situations, 1997, by The Doctors Wthout

Borders USA

ROE, Rules of Engagement 0503.02.02 0503.02.04 0503.02.05

SOFA/ CIVIL AFFAIRS AGREEMENTS, Status OF 0503.01.02 0503.02.02 0503.02.04 0503.02.05

Forces/Civil Affairs Agreements 0503. 04. 02

SOP, Standing Operating Procedures 0503.01.01 0503.01.03 0503.02.04 0503.02.05

Appendix Ato
ENCLOSURE (5)

5-A-3



MCO 1510. 123
20 DEC 00

REFERENCES

TASK NUMBERS

TITLE 10 USC 401, Title 10 (Arnmed Forces)

United States Code Chapter 401 (Training

General | y)

UNESCO PROVI SIONS, United Nations
Educational, Scientific, and Cul tural
Organi zation provisions

UNHCR HANDBOOK, Office of the United
Nations H gh Commissioner for Refugees
Handbook

USAI D DART HANDBOOK, U. S. Agency for
International Devel opment Disaster

Assi stance Response Team ( DART) handbook

VWHERE THERE |'S NO DOCTCR, Civilian
reference: \ere There |Is No Doctor:
Village Health Care Handbook by David
Werner, et al. (My 1992)
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1. General.

per formance support tools (PST)]

TRAINI NG MATERI EL

under the specified conditions and to the specified standard

2. Format.

a. MATERIEL.

| east one TS task in this CccFld

b. TASK NUMBERS

training support itemin the Materiel colum.

The colums are as fol |l ows:

MCO 1510. 123
20 DEC 00

Training materiel includes all training devices, sinmulators, aids,
equi pnent, and materials [except ammunition, distance |earning (DL) products, and
required or recommended to properly train the task

Alisting of all ITS tasks supported by the corresponding
An asterisk (*) precedes any task for

which the training support itemis mandatory for execution of the task

MATERI EL

TASK NUMBERS

This col um summarizes all training materiel used in support of at

Access to Civil Affairs (CA)
team

Access to State Departnent
representative(s)

Access to civilian supply
Access to local civilians

Access to local |aws and
statutes

Access to port and public
work facilities

Access to the Contracting
Oficer

Access to the G2
Access to the G4

Access to the Provost
Marshal Office (PM))

Access to the Psychol ogica
Operations Officer (PSYOP)

Access to the Public Affairs
O ficer (PAQ

Access to the Staff Judge
Advocate (SJA)

*0513.

*0503.

*0513.
*0513.
*0513.

*0513.

*0513.

*0513.
*0513.
*0503.

*0503.

*0503.

*0503.
*0503.
*0513.

03.

02.

03.
03.
03.

03.

03.

01.
03.
04.

02.

03

09

16
06
23

08

26

07
12
02

09

*0513. 03. 07

*0513. 03. 17
*0513. 03. 12

*0513.03.13
*0513. 03. 27

*0503. 03. 05

*0513. 03. 09

*0503. 02. 05
*0513. 03. 06
*0513. 03. 27

5-B-1

*0513.03.13

*0513.03. 13

*0513. 03. 26

*0513. 03. 09

*0513.03. 10

*0503. 02. 08
*0513. 03. 07
*0513. 03. 30

*0513. 03. 24

*0513. 04. 04

*0513. 03. 30

*0513. 03. 30

*0503. 02. 09
*0513.03. 13
*0513. 04. 02

*0513. 04. 02

*0513. 04. 02

*0513. 04. 02

*0503. 03. 06
*0513. 03. 24

Appendix B to
ENCLOSURE (5)



MCO 1510. 123
20 DEC 00

MATERI EL

TASK NUMBERS

Access to the appropriate
civilian leaders and civi
authorities

Administrative materials

Area Handbook(s)
Area map(s)

Area study

Arts, Monuments, and
Archives (AWA)

Audi ovi sual equi pment/t apes
Canera and film

Captured supplies

Appendix B to
ENCLOSURE (5)
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*0503.
*0503.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.

*0503.

*0503.
*0503.
*0503.
*0503.
*0503.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.

*0503.
*0513.

*0513.

*0503.
*0513.
*0513.

01.
03.
03.

01
06
15

*0503.
*0503.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.

*0503.
*0503.
*0503.
*0503.
*0503.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.

*0503.

*0503.
*0503.
*0503.
*0503.
*0503.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.

*0513.
*0513.

*0513.

*0503.
*0513.

5-B-2

*0503.
*0503.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.

*0503.
*0503.
*0503.
*0503.
*0503.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.

*0513.

*0503.
*0503.
*0503.
*0503.
*0503.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.

*0513.
*0513.

0503.

04.

01

*0503.
*0503.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.

*0503.
*0503.
*0503.
*0503.
*0503.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.

*0513.

*0503.
*0503.
*0503.
*0503.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.

*0513.

*0513.

03.

10

*0503.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.

*0503.
*0503.
*0503.
*0503.
*0503.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.

*0503.
*0503.
*0503.
*0503.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.
*0513.

*0513.
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MATERI EL TASK NUMBERS
Gvilian property and *0513. 03. 13
facilities
Conmand gui dance *0503.01.02 *0503.02.01 *0503.02.02 *0503.02.03 *0503.02.06
*0503.03.01 *0503.03.08 *0503.03.09
Count ry handbook( s) *0503.01.03 *0503.01.04 *0503.02.04 *0503.02.05 *0503.02.09

*(0503.04.02 *0513.01.02 *0513.01.03 *0513.01.05 *0513.04.01
Damage Cl aimforn(s) *(0513. 03. 06
Dislocated Civilians (DC) *0513.03.28 *0513.03.29
Enact ment s *0513. 04. 02

End User Conputer Equipment *0503.01.01 *0503.01.02 *0503.01.03 *0503.01.04 *0503.02.01

(EUCE) *0503.02.02 *0503.02.03 *0503.02.04 *0503.02.05 *0503.02.06
*0503.02.07 *0503.02.08 *0503.02.09 *0503.02.10 *0503.03.01
*0503.03.02 *0503.03.03 *0503.03.04 *0503.03.05 *0503.03.06
*0503.03.07 *0503.03.08 *0503.03.09 *0503.04.01 *0503.04.02
*0513.01.02 *0513.01.03 *0513.01.04 *0513.01.05 *0513.01.06
*0513.02.01 *0513.02.02 *0513.02.03 *0513.02.04 *0513.02.05
*0513.03.01 *0513.03.02 *0513.03.03 *0513.03.04 *0513.03.05
*0513.03.06 *0513.03.07 *0513.03.08 *0513.03.09 *0513.03.10
*0513.03.11 *0513.03.12 *0513.03.13 *0513.03.14 *0513.03.15
*0513.03.16 *0513.03.17 *0513.03.18 *0513.03.19 *0513.03.20
*0513.03.21 *0513.03.22 *0513.03.23 *0513.03.24 *0513.03.25
*0513.03.26 *0513.03.27 *0513.03.28 *0513.03.29 *0513.03.30
*0513.04.01 *0513.04.02 *0513.04.03 *0513.04.04

English/local |anguage *0513. 01. 07
dictionary

Fragnentary Order (FRAGD 0503. 03. 03

I ndex card box *0513. 03.01

I ndex cards *0513. 03.01

I ndex divider(s) *0513.03.01

I nformation boards *0503.02.07 *0503.03.01 *0503.03.08 *0503.03.09
I nformation for *(0503.02.09 *0513.03.09 *0513.03.10

di ssem nation

Intelligence and tacti cal *0503.02.08 *0503.03.03 *0503.03.05 *0503.03.07
Situation reports

Intelligence summaries *0503.01.04 *0503.04.02 *0513.01.03 *0513.01.05
Interpreter 0503.02.09 0503.03.02 0503.04.01 *0513.01.07 0513.03.06
¥0513.03.12  0513.03.13 *0513.03.23 0513.03.30 0513.04.01
0513. 04. 04
Journal book *0503.03.01 *0513.03.02 *0513.03.03
Appendix B to
ENCLOSURE (5)
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MATERI EL TASK_NUMBERS

Local tel ephone book(s) *0503.01.03 *0503.01.04 *0513.01.07 *0513.02.01 *0513.03.01
*0513.03.08 *0513.03.26 *0513.03.30

Loudspeakers *(0513. 03.09

Map boards *0503.02.07 *0503.03.01 *0503.03.08 *0503.03.09

Map of Dislocated Civilian *0513.03.28 *0513.03.29

(DC) refugee canp

Map overlays *0503. 02. 07

Marine Corps authorized *0503.01.01 *0503.01.02 *0503.01.03 *0503.01.04 *0503.02.01

sof t war e *0503.02.02 *0503.02.03 *0503.02.04 *0503.02.05 *0503.02.06
*0503.02.07 *0503.02.08 *0503.02.09 *0503.02.10 *0503.03.01
*0503. 03.02 *0503.03.03 *0503.03.04 *0503.03.05 *0503.03.06
*0503.03.07 *0503.03.08 *0503.03.09 *0503.04.01 *0503.04.02
*0513.01.02 *0513.01.03 *0513.01.04 *0513.01.05 *0513.01.06
*0513.02.01 *0513.02.02 *0513.02.03 *0513.02.04 *0513.02.05
*0513.03.01 *0513.03.02 *0513.03.03 *0513.03.04 *0513.03.05
*0513.03.06 *0513.03.07 *0513.03.08 *0513.03.09 *0513.03.10
*0513.03.11 *0513.03.12 *0513.03.13 *0513.03.14 *0513.03.15
*0513.03.16 *0513.03.17 *0513.03.18 *0513.03.19 *0513.03.20
*0513.03.21 *0513.03.22 *0513.03.23 *0513.03.24 *0513.03.25
*0513.03.26 *0513.03.27 *0513.03.28 *0513.03.29 *0513.03.30
*0513.04.01 *0513.04.02 *0513.04.03 *0513.04.04

Meeting location/facility *0503. 04. 01

Mlitary control of civilian *0513.03.09 *0513.03.10 *0513.03.30

assets

Mlitary map(s) *0513.01. 08

M ssion *0503.02.09 *0503.03.04 *0503.03.06

Nonst andard map(s) *0513.01. 08

Operation Order (OPORD) *0503.01.02 *0503.01.05 *0503.02.01 *0503.02.02 *0503.02.03
*0503.02.04 *0503.02.05 *0503.02.06 *0503.02.07 *0503.02.08
*0503.02.10 *0503.03.01 *0503.03.02 *0503.03.03 *0503.03.04
*0503.03.05 *0503.03.06 *0503.03.07 *0503.03.08 *0503.03.09
*0503.04.02 *0513.01.02 *0513.01.04 *0513.01.05 *0513.01.06
*0513.02.01 *0513.02.02 *0513.02.03 *0513.02.04 *0513.02.05
*0513.03.01 *0513.03.02 *0513.03.03 *0513.03.04 *0513.03.05
*0513.03.06 *0513.03.07 *0513.03.08 *0513.03.09 *0513.03.10
*0513.03.11 *0513.03.12 *0513.03.13 *0513.03.14 *0513.03.15
*0513.03.16 *0513.03.17 *0513.03.18 *0513.03.19 *0513.03.20
¥*0513.03.21 *0513.03.22 *0513.03.23 *0513.03.24 *0513.03.25
*0513.03.26 *0513.03.27 *0513.03.28 *0513.03.29 *0513.03.30
*0513.04.01 *0513.04.02 *0513.04.03 *0513.04.04

Operation Plan (OPLAN) *0503. 03. 09

Operational scenario *0503. 01. 02

Appendix B to

ENCLOSURE (5)
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MATERI EL TASK_NUMBERS
Oral reports *0513. 03. 07
Overlay material *0503.01.03 *0503.01.04 *0513.01.02 *0513.01.03 *0513.02.01
*0513.03.07 *0513.03.08 *0513.03.30
Pertinent information ¥0513.02.01 *0513.03.02
Printed media ¥0513. 03. 09
Property receipts *0513.03.12 *0513.03.13 *0513.03.17 *0513.03.24
Protected Target List *0513. 03. 07
Resource card(s) *0513.03.01 *0513.03.08 *0513.03.12 *0513.03.13 *0513.03.16
*0513.03.17 *0513.03.22 *0513.03.26 *0513.03.30
Rul es of Engagement (ROE) ¥*0513.01.05 *0513.01.06
card
Sanpl e Annex G 0503. 02. 03
Sanpl e Fragnentary O der 0503. 02. 10
(FRAGD
Sanpl e Language Card *0513.01. 05
Smal | token gift(s) 0503.03.02 0513.04.01
Status O Forces Agreement  *0513.01.05
(SOFA) card
Tabl e of Organization (T/Q *0513.01.01
Tabl es/ Chairs *0503.02.07 *0503.03.01 *0503.03.08 *0503.03.09
Tent/ Shel ter *0503.02.07 *0503.03.01 *0503.03.08 *0503.03.09 *0513.03.28
Touri st gui debook(s) *0503.01.03 *0503.01.04 *0503.04.02 *0513.01.02 *0513.01.03
*0513.01.08 *0513.02.01 *0513.03.07 *0513.04.04
Appendix B to
ENCLOSURE (5)
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AVMUNI TI ON, EXPLOSI VES, AND PYROTECHNI CS
DCES NOT APPLY TO TH'S ORDER
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DI STANCE LEARNI NG PRODUCTS

1. CGeneral. This appendix includes a list of all currently available or planned

distance learning (DL) products, including Marine Corps Institute (M) publications,
designed to provide training related to any task in this CccFld.

2. Format. The colums are as foll ows:

a. DI STANCE LEARNING PRODUCTS. This colum summarizes all DL products assigned to
at least one ITS task in this OccFld

b. TASK NUMBERS. A listing of all ITS tasks associated with the corresponding DL

product .

DI STANCE LEARNI NG PRODUCTS TASK NUMBERS

ARWY | NSTI TUTE FOR PROFESSI ONAL DEV CRS, 0503.01.01 0503.01.02 0503.01.03 0503.01.04
RC Givil Affairs Officer Advanced Course 0503.01.05 0503.02.01 0503.02.02 0503.02.03
(Gvil Affairs Branch 38A) 0503.02.04 0503.02.05 0503.02.06 0503.02.07

MCI COURSE 8800, Marine Corps Institute 0503.02.03
Conmand and Staff College Distance
Education Program

Appendix D to
ENCLOSURE (5)
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PERFORVANCE SUPPORT TOOLS
DCES NOT APPLY TO TH'S ORDER
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[ NDI VI DUAL_TRAI NI NG STANDARDS

1. Ceneral. This enclosure contains all of the ITSs for this QccFld, grouped by MOXS.

Each MOS is contained in a separate Appendix to Enclosure (6).

2. Format. For each ITS, the follow ng elements of information are provided
a. TASK. The task describes a specific and necessary behavior expected of a Marine

inaparticular MOS or billet. It is aclearly stated, performance-oriented action

requiring a learned skill. Skills that "make" a Marine or qualify that Marine for the

appropriate MOS are designated as "CORE." Those advanced skills that are mssion,

grade, or billet specific are designated as "CORE PLUS."

b. CONDITIONCS). This portion of the ITS describes the equi pment, manual s,

assi stance/ supervision, special physical demands, environnmental conditions, and |ocation
affecting a Marine's performance of the task under real-world circunstances.

c. STANDARD(S). This portion of the ITS describes the Ievel of proficiency to

whi ch the individual nust performthe task

d. PERFORMANCE STEPS. Collectively, the performance steps represent the |ogica
sequence of actions required of the Marine to performthe task to standard. These
actions are typically detailed in the references.

e. INITIAL TRAINING SETTING Al ITSs are assigned an initial training setting
that includes a specific location for initial instruction [Functional Learning Center
(FLO or Managed On-The-Job Training (MXT)], a sustainnment factor (nunber of months
bet ween eval uation or retraining to maintain the proficiency required by the standard),
and a "Required By" grade (the lowest grade at which task proficiency is required).

f. REFERENCE(S). References are doctrinal publications, technical mnuals, and
other publications upon which the ITS and its performance steps are based. They shoul d
be readily available and provide detail to the procedures that are only summarized in

the performance steps.

TRAINING MATERIEL (Optional). Training materiel includes all training devices,
simulators, aids, equipnent, and materials [except ammunition, distance |earning (DL)
products, and performance support tools (PST)] required or recomended to properly
train the task under the specified conditions and to the specified standard. Mandatory
items are preceded by an asterisk(*).

h. AWUNITION (Optional). This table, if present, depicts the amunition,
expl osives, and/or pyrotechnics required for proper training of the ITS

i . DISTANCE LEARNING PRODUCT(S) (Optional). This section includes a list of any
currently available or planned DL products designed to provide training related to this
t ask.

. PERFORMANCE SUPPORT TOOL(S) (Optional). This section includes a list of any
currently available or planned PSTs designed to provide training related to this task

k. ADM NI STRATI VE | NSTRUCTI ONS (Optional). Administrative instructions provide the
trainer/instructor with special required or recommended circunstances, including safety
precautions, relating to the training or execution of the task. These instructions may
also clarify the meaning of the task.

ENCLOSURE ( 6)
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MOS 0503, CIVIL AFFAIRS OFFI CER

DUTY AREA 01 - GENERAL

TASK: 0503.01.01 (CORE) CONDUCT A CIVIL AFFAIRS (CA) COMMAND ORI ENTATI ON

capabilities, and limtations of Civil Affairs (CA) as it pertains to Marine Air G ound
Task Force (MAGTF) support.

PERFORVANCE STEPS:

1. Review the references.

Eval uate the command's Civil-Mlitary Operations (CM) know edge base.
Wite a narrative to address key points.

Prepare orientation materials (e.g., charts, slides, handouts, etc.).
Rehearse orientation.

Deliver orientation, utilizing videotapes and visual aids, as appropriate.

Provide a copy of the Civil Affairs Goup (CAG Standing Cperating Procedures
SOP) to the conmand staff.

Request feedback from audi ence and incorporate appropriate suggestions into
uture orientations.

oL N o g B~ L™

INITIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Capt

1. AUDI OVI SUAL PRODUCTS #701625, The Law of Land Warfare

AUDI OVI SUAL PRODUCTS #710423, Givil Affairs Cperations

AUDI OVl SUAL PRODUCTS #710578, Dislocated G vilian Qperations

FM 19- 40, Eneny Prisoners Of War, Civilian Internees, and Detained Persons
FM 27-10, The Law of Land Warfare

FM 41-10, Civil Affairs Qperations

FMFM 7- 34 (FUTURE MOWP 3-33.1), MAGTF Givil Affairs

JONT PUB 3-57, Doctrine for Joint Givil Affairs

© © N o g B~ L™

SOP, Standing Operating Procedures
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TRAINI NG MATERI EL:

1. * Administrative materials

2. * Audiovisual equipment/tapes

3. * End User Conputer Equipment (EUCE)
4, * Marine Corps authorized software

DI STANCE LEARNING PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0503.01.02 (CORE) DELIVER A CIVIL AFFAIRS (CA) SI TUATION BRI EF

of Gvil ﬁdfalrs ( CA) operations, the references, admnistrative materials, End User
Conput er Equi prent (EUCE) and software, Cperation Order (OPORD), area nap(s), and
commander ' s gui dance.

STANDARD(S): Per the references, ensuring the brief provides current, accurate

I nformation pertlnent to the nission.

PERFORVANCE STEPS

1. Review the references.
2. Brief the location of all Civil Affairs (CA) elenents.
3. Present the current civilian situation including
a. Attitude of the local population
b. Ability of the local population to care for itself.
c. Capability of local government to function
d. Cvilian chain of commnd.
e. Populations of major towns and villages.
f.  Number of displaced persons, refugees, and evacuees.
g. Flowof displaced persons, refugees, and evacuees.
h. Location of collection points, assenbly areas, and refugee canps.

i. Expected increase or decrease, direction of travel, and means of trave
of d|splaced persons, refugees, and evacuees in the next 24 hours.

j. Terrorist or guerrilla activity.

k. Oher relevant civilian information

Appendix Ato
ENCLOSURE ( 6)
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4. ldentify civilian resources available for mlitary use.
5. ldentify any significant civil-mlitary events of the past 24 hours.
6. Explain the ability of civilians to care for thenmselves for the next 48 hours.

[NITIAL TRAINING SETTING  FLC Sustainment: 12 Req By: Capt

1. FM19-40, Eneny Prisoners OF War, Gvilian Internees, and Detained Persons
FM 27-10, The Law of Land \Wrfare

FM 41-10, Civil Affairs Qperations

FMFM 7- 34 (FUTURE MOWP 3-33.1), MAGTF Givil Affairs

a & L ™

JONT PUB 3-57, Doctrine for Joint Civil Affairs
6. SOFA/CIVIL AFFAIRS AGREEMENTS, Status OF Forces/Givil Affairs Agreenents
TRAI NI NG MATERI EL:

1. * Adnministrative materials

* Area map(s)

* Command gui dance

* End User Conputer Equi pnent (EUCE)

* Marine Corps authorized software

o o B~ w P

* Qperational scenario
7. * Qperation Order (OPORD)
DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0503.01.03 (CORE) DEVELOP AN AREA STUDY

End User Conputer Equi pment (EUCE) and software, |ocal telephone book(s), area map(s),
tourist guidebook(s), country handbook(s), and overlay material.

civilian supply; Arts, Mnuments, and Archives (AMA); communications; public utilities;
probabl e routes of civilian movenent; and the civilian infrastructure.

Appendix Ato
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PERFORVANCE STEPS:

1. CGather the appropriate standard/nonstandard nmap(s) and tourist guide(s) required
for a map study of the Area of Responsibility (ACR).

2. Conduct a map study of the Area O Responsibility (AOR) identifying the
follow ng el ements:

a. Popul ation demographics.
b. Sources of civilian supply.
c. Locations of Arts, Mnuments, and Archives (AMA).

d. Location and operating status of civilian and governnment comunications
agenci es.

e. Location and operating status of public utilities.
f. Probable routes of civilian movenment.

3. ldentify the social, cultural, religious, and ethnic practices that may inpact
the nission.

4. Determine the general health of the popul ation.

5. ldentify the local government structure and policies which may inpact the
mlitary mssion.

6. Prepare appropriate overlays to depict the data devel oped in the area study.

INTIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Capt

1. FM41-10, Civil Affairs Qperations
2. FMFM 7-34 (FUTURE MCWP 3-33.1), MAGTF Civil Affairs
3. JONT PUB 3-57, Doctrine for Joint Civil Affairs
4, SOP, Standing Operating Procedures
TRAI NI NG MATERI EL:

1. * Adnministrative mterials

* Area map(s)

* Country handbook(s)

* End User Conputer Equi pnent (EUCE)

* Local tel ephone book(s)

o o B~ w P

* Marine Corps authorized software
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7. * Qverlay materia
8. * Tourist guidebook(s)
DI STANCE LEARNING PRODUCT( S)

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Civil Affairs Oficer Advanced
Course (CGivil Affairs Branch 38A)

ADM NI STRATI VE | NSTRUCTI ONS: The area study nust be continually updated throughout an
operation.

TASK: 0503.01.04 (CORE) CONDUCT AN AREA ASSESSMENT

summaries, the references, administrative materials, End User Conputer Equipnent (EUCE)
and software, area map(s), tourist guidebook(s), local telephone book(s), country
handbooks(s), and overlay material

civilian supply; Arts, Mnuments, and Archives (AMA); communications; public utilities;
probabl e routes of civilian movenent; and the civilian infrastructure.

PERFORVANCE STEPS

1. Procure on-site current standard/nonstandard map(s) and tourist guide(s), as
required for the area assessment.

2. Conduct an on-site study of the Area of Responsibility (ACR), validating and
verifying the follow ng el enents

a. Popul ation denographi cs.
b. Sources of civilian supply.
c. Locations of Arts, Mnuments, and Archives (AMA).

d. Location and operating status of civilian and governnment comunications
agenci es.

e. Location and operating status of public utilities.
f. Probable routes of civilian movenment.

3. Validate and verify the social, cultural, religious, and ethnic practices that
may inpact the mission

4. Validate the general health of the population
5. Update the overlays depicting the data developed in the area study.

INTIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Capt
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1. FM41-10, CGvil Affairs Operations

2. FMFM 7-34 (FUTURE MCWP 3-33.1), MAGIF Civil Affairs

3. JONT PUB 3-57, Doctrine for Joint Civil Affairs
TRAI NI NG MATERI EL:

1. * Administrative materials

* Area map(s)

* Country handbook(s)

* End User Conputer Equi pnent (EUCE)
Intelligence summaries

* Local tel ephone book(s)

* Marine Corps authorized software

© N o o kB ow P
>*

* Quverlay material
9. * Tourist guidebook(s)
DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0503.01.05 (CORE) |DENTIFY FUNDING SOURCES IN CIVIL AFFAIRS (CA) ACTIVITIES

PERFORVANCE STEPS:

1. Research funding sources for Civil Affairs (CA) activities.

2. ldentify linmtations on uses of funds.

3. Explain which Cvil Affairs (CA) activities can be funded fromTitle 10 USC 401.
4. ldentify the requirenents for legal operations under Title 10 USC.

INTIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Capt

1. FM41-10, Civil Affairs Qperations
2. JONT PUB 3-57, Doctrine for Joint Civil Affairs

Appendix Ato
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3. TITLE 10 USC 401, Title 10 (Armed Forces) United States Code Chapter 401
(Training CGenerally)

TRAINI NG MATERI EL:

1. * Administrative materials

2. * Area map(s)

3. * Qperation Oder (OPORD)
DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

Appendix Ato
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DUTY AREA 02 - CIVIL AFFAIRS PLANNI NG

TASK: 0503.02.01 (CORE) PLAN A CI'VIL-M LI TARY OPERATION (CVO)

Operation Order (OPORD), End User Conputer Equipnent (EUCE) and software, and the
references.

commander's m ssi on.

PERFORVANCE STEPS:

1. Evaluate the command's Civil Affairs (CA) requirenents for the current mlitary
oper at i on.

2. Evaluate Gvil Affairs (CA) manpower status.

3. Develop a Gvil Affairs (CA) plan for submission to the Marine Air Gound Task

Force (MAGIF) staff.

4.

Ensure Force preparation.

INITIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Capt

REFERENCE(S) :
1. AUDI OVI SUAL PRODUCTS #710423, Civil Affairs Operations
2. FM19-40, Eneny Prisoners O War, Civilian Internees, and Detained Persons
3. FM27-10, The Law of Land Warfare
4, FM41-10, Gvil Affairs Cperations
5. FMFM 7-34 (FUTURE MCWP 3-33.1), MAGTF Civil Affairs
6. JONT PUB 3-57, Doctrine for Joint Civil Affairs

TRAINI NG MATERI EL:

a & L ™

6.

* Administrative mterials

* Area map(s)

* Command gui dance

* End User Conputer Equi pnent (EUCE)
* Marine Corps authorized software

* Qperation Order (OPCRD)

DI STANCE LEARNI NG PRODUCT(S) :

Appendix Ato
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1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Civil Affairs Oficer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0503.02.02 (CORE) PREPARE CIVIL-M LI TARY OPERATION (CMO) ESTI MATE OF THE
SI'TUATI ON

admnistrative materials, area map(s), the Operation Order (OPORD), and End User
Conput er Equi pment (EUCE) and software.

elenents of the CGvil-Mlitary Qperation (CMJ)) and includes a recommendation of a Course
of Action (COA) based on accurate information/analysis.

PERFORVANCE STEPS:

1. CGather available information to support the needs and objectives of the
conmmander's stated nission.

2. Analyze nission considerations fromthe standpoints of:

a. Intelligence.

b. Tactics.
c. Personnel.
d. Logistics.

3. Ensure the Gvil-Mlitary Qperation (CMJ)) estimate includes the follow ng
el ements:

a. Disposition and status of Civil Affairs (CA) elenents and related
significant mlitary and nonnmilitary elements (e.g., engineers, Mlitary Police
(MP), nedical units, Non-Covernment organizations (NG3s), Qther Governnental
Agencies (OGAs), International Organizations (I1Cs), etc.).

b. Current Gvil Affairs (CA) problems faced by the conmand of the
supported unit. (Estimate the inpact of future plans of the supported unit's
operations on the Cvil-Mlitary Qperation (CM) mission.).

c. Projected inpact of civilian interference with mlitary operations.

d. Governnent functions.

e. Econonic functions.

f. Public facilities functions.

g. Special functions.

h.  Assunptions required for the preparation of the estimate.

Appendix Ato
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4. Analyze Courses of Action (COAs) by considering all aspects of the
Gvil-Mlitary Operations (CMJ situation in the Area of Responsibility (ACR)

and note any problens and deficiencies.

5. Evaluate the Courses of Action (COAs) under consideration and recomend a COA

[NITIAL TRAINING SETTING  FLC Sustainment: 12 Req By: Capt

1. FM19-40, Eneny Prisoners OF War, Gvilian Internees, and Detained Persons
FM 27-10, The Law of Land \Wrfare

FM 41-10, Civil Affairs Qperations

FMFM 7- 34 (FUTURE MOWP 3-33.1), MAGTF Givil Affairs

JONT PUB 3-57, Doctrine for Joint Givil Affairs

o o B~ w P

RCE, Rules of Engagement
7. SOFAN CIVIL AFFAIRS AGREEMENTS, Status OF Forces/Givil Affairs Agreements
TRAI NI NG MATERI EL:

1. * Adnministrative materials
* Area map(s)
* Command gui dance

* End User Conputer Equi pnent (EUCE)

a & L ™

* Marine Corps authorized software
6. * Operation Order (OPORD)
DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0503.02.03 (CORE) WRITE A CIVIL AFFAIRS (CA) ANNEX (ANNEX G TO AN OPERATI ON
CRDER ( OPORD)

admnistrative materials, area map(s), the Operation Order (OPORD), Sanple Annex G (if
avail able), and End User Conmputer Equi pment (EUCE) and sof tware.

tasks to be acconplished in support of the mssion.

Appendix Ato
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PERFORVANCE STEPS:

1.

2.
3.

Anal yze the supported unit's m ssion.
Devel op a concept of Civil Affairs (CA) support for the mssion.

Prepare a Civil-MIlitary Operations (CMO) estimate to determne the Gvil

Affairs (CA) mssion.

4.
5.
6
7

8.
[NETHAL

Devel op a task organization.

List specific tasks to be acconplished.

Conpl ete draft Annex G (Civil Affairs).

Subnmit Annex Gto the commander for approval.

Request additional Civil Affairs (CA) assets, if required.

TRAINING SETTING FLC Sustainnent: 12 Req By: Capt

AUDI OVl SUAL PRODUCTS #710501, Givil-Mlitary Operations (CM) - Estimate of
Situation

FM 19- 40, Eneny Prisoners Of War, CGivilian Internees, and Detained Persons
FM 27-10, The Law of Land Warfare

FM 41-10, Civil Affairs Qperations

FMFM 3-1, Command and Staff Action

FMFM 7- 34 (FUTURE MOWP 3-33.1), MAGTF Givil Affairs

JONT PUB 3-57, Doctrine for Joint Givil Affairs

MOWP 5-1, Marine Corps Planning Process

TRAINI NG MATERI EL:

!d

N e g &~ L™

* Administrative mterials

* Area map(s)

* Command gui dance

* End User Conputer Equi pnent (EUCE)
* Marine Corps authorized software
* Qperation Order (OPCRD)

Sanpl e Annex G

Appendix Ato
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DI STANCE LEARNING PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Civil Affairs Oficer Advanced
Course (Givil Affairs Branch 38A)

2. M COURSE 8800, Marine Corps Institute Command and Staff College Distance
Education Program

TASK: 0503.02. 04 (CORE) ADVI SE MARINE Al R GROUND TASK FORCE (MAGTF) COMMANDER ON THE
MORAL AND LEGAL OBLI GATIONS TO THE PUBLIC

country handbook(s), access to the Staff Judge Advocate (SJA), adninistrative materials,
area map(s), and End User Conputer Equi pment (EUCE) and software.

policies to the given facts of a situation in a tinely and accurate manner.

PERFORVANCE STEPS:

1. In conjunction with the Staff Judge Advocate (SJA), review the appropriate Cvil
Affairs (CA) and Status of Forces Agreenments (SOFAs), international |aw,
applicable treaties, and U S. policies.
2. Analyze the inpact of the mission on the civilian populace including:
a. Gvilian casualty figures.
b. Property destruction.
c. Infrastructure disruption.
3. ldentify legal and noral limts on military operations.

4, ldentify mninumrestrictions and requirements for Humanitarian Assistance (HA).

5. Brief the supported commander on the inpact of mlitary operations on the
civilian populace, identifying |egal and noral obligations and considerations.

6. Recommend changes to the Qperation Order (OPORD), as necessary.

INTIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Capt

1. International law, treaties, and U S. policies

2. FM19-40, Eneny Prisoners O War, Civilian Internees, and Detained Persons
3. FM27-10, The Law of Land Warfare
4, FM41-10, Gvil Affairs Cperations
5. FMFM 7-34 (FUTURE MCWP 3-33.1), MAGTF Civil Affairs
Appendix Ato
ENCLOSURE ( 6)

6-A-12



MCO 1510. 123
20 DEC 00

6. CGENEVA CONVENTION OF 1949 (111), Relative to the Treatnent of Prisoners of
Vér

7. GENEVA CONVENTION OF 1949 (1V), Relative to the Protection of Gvilian
Persons in Tine of War

8. HAGUE CONVENTION CF 1907 (1V), Article 43, Enbodying the Regul ations
Respecting the Laws and Custons of War on Land

9. JONT PUB 3-57, Doctrine for Joint Civil Affairs
10. ROE, Rules of Engagenent
11. SOFAN CIVIL AFFAIRS AGREEMENTS, Status O Forces/Civil Affairs Agreements
12.  SOP, Standing Qperating Procedures
TRAI NI NG MATERI EL:

1. * Access to the Staff Judge Advocate (SJA)
2. * Administrative materials
3. * Area map(s)
4. * Country handbook(s)
5. * End User Conputer Equipment (EUCE)
6. * Marine Corps authorized software
7. * Qperation Order (OPORD)
DI STANCE LEARNI NG PRODUCT(S):

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0503.02.05 (CORE) ADVI SE THE MARINE Al R GROUND TASK FORCE (MAGTF) COVVANDER ON
THE EXECUTI ON OF THE LEGAL ASPECTS OF CIVIL-M LI TARY OPERATIONS ( CMO)

country handbook(s), admnistrative materials, area map(s), access to Staff Judge
Advocate (SJA), and End User Conputer Equipment (EUCE) and software.

policies to the given facts of a situation in a tinely and accurate manner.

PERFORVANCE STEPS:

1. Analyze the Civil-Mlitary Operations (CMO) nission.

2. Review, in conjunction with the Staff Judge Advocate (SJA), the appropriate
agreenents, international law, applicable treaties, and U S. policies.

Appendix Ato
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3.

Brief the supported commander on the legal aspects of Cvil-Mlitary Cperations

(CM)) as it relates to the Marine Air Gound Task Force (MAGTF).

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Capt
REFERENCE(S) :
1. International law, treaties, and U S. policies

(o]

AUDI OVl SUAL PRODUCTS #710501, Givil-Mlitary Operations (CM) - Estimate of
Situation

FM 19-40, Eneny Prisoners O \Wr, Cvilian Internees, and Detained Persons
FM 27-10, The Law of Land Warfare

FM 41-10, Civil Affairs Qperations

FMFM 7- 34 (FUTURE MOWP 3-33.1), MAGTF Givil Affairs

GENEVA CONVENTION OF 1949 (I11), Relative to the Treatnment of Prisoners of

GENEVA CONVENTI ON OF 1949 (1V), Relative to the Protection of Cvilian

Persons in Time of \War

9.

HAGUE CONVENTI ON OF 1907 (1V), Article 43, Enbodying the Regul ations

Respecting the Laws and Custons of \r on Land

10.
11.
12.
13.

JONT PUB 3-57, Doctrine for Joint Givil Affairs

RCE, Rules of Engagement

SOFA/ CI VIL AFFAI RS AGREEMENTS, Status OF Forces/Civil Affairs Agreenents
SOP, Standing Qperating Procedures

TRAINING MATERI EL:

1.
2
3
4.
5
6

1.

* Access to the Staff Judge Advocate (SJA)
* Administrative materials

* Area map(s)

* Country handbook(s)

* End User Conputer Equi pnent (EUCE)

* Marine Corps authorized software

* Qperation Order (OPCRD)

DI STANCE LEARNI NG PRODUCT(S) :

Appendix Ato
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1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Civil Affairs Oficer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0503.02. 06 (CORE) COORDI NATE C VI L-M LI TARY OPERATIONS (CMO) W TH H GHER AND
ADJACENT STAFFS AND CIVIL AFFAIRS (CA) UNITS

Operation Order (OPORD), administrative materials, and End User Conputer Equi pment
(EUCE) and sof tware.

PERFORVANCE STEPS:

1. (otain appropriate plans and estimtes from higher and adjacent staffs and Civil
Affairs (CA) units pertaining to their organization's capabilities and support
requirenments.

2. Brief the Marine Air Ground Task Force (MAGTF) conmander on coor di nation
acconpl i shnents and coordination inpedi ments.

INTIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Capt

1. FM27-10, The Law of Land Warfare
FM 41-10, Civil Affairs Qperations
FMFM 7-34 (FUTURE MCWP 3-33.1), MAGIF Civil Affairs

WP

JONT PUB 3-57, Doctrine for Joint Civil Affairs
5. SOP, Standing Qperating Procedures
TRAI NI NG MATERI EL:

1. * Adnministrative materials
2. * Conmand gui dance
3. * End User Conputer Equipment (EUCE)
4. * Marine Corps authorized software
5. * Qperation Order (OPORD)

DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0503.02.07 (CORE) ESTABLISH THE CIVIL AFFAIRS (CA) OPERATIONS CELL

Appendix Ato
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references, commander's guidance, admnistrative materials, End User Conputer Equi pnent
(EUCE) and software, area map(s), map overlays, tent/shelter, map and information
boards, tables, and chairs.

PERFORVANCE STEPS:

1. Establish connectivity with the supported mlitary headquarters.

2. Establish watchbill, as required.

3. Ensure manning levels support operation

4. Ensure accuracy and currency of staff journals, situation maps, and information
boar ds.

5. Continually assess the operational situation

INTIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Capt

REFERENCE(S) :
1. FM19-40, Eneny Prisoners Of War, Gvilian Internees, and Detained Persons
2. FM27-10, The Law of Land Warfare
3. FM41-10, Gvil Affairs Qperations
4, FMFM 7-34 (FUTURE MCWP 3-33.1), MAGTF Civil Affairs
5. JONT PUB 3-57, Doctrine for Joint Civil Affairs
6. MOWP 5-1, Marine Corps Planning Process
7. SOP, Standing Qperating Procedures

TRAINI NG MATERI EL:

1.

© © N o g B~ L™

* Administrative materials

* Area map(s)

* End User Conputer Equi pnent (EUCE)
* I'nformation boards

* Map boards

* Map overlays

* Marine Corps authorized software
* Qperation Order (OPCRD)

* Tabl es/ Chairs
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10. * Tent/Shel ter
DI STANCE LEARNI NG PRODUCT( S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Civil Affairs Oficer Advanced
Course (CGivil Affairs Branch 38A)

TASK: 0503.02.08 (CORE) DEVELOP A LOCAL CIVIL DEFENSE PLAN

adm mstratlon Ioglstlcs i ntel Ilgence and rear area security nechanisms in pI ace
intelligence and tactical situation reports; the references; admnistrative mat erials;
End User Conputer Equi pment (EUCE) and software; audiovisual equi pment and tapes; area
map(s); access to appropriate civilian leaders and civil authorities; access to the
Staff Judge Advocate (SJA); and the Operation Order (OPORD).

PERFORVANCE STEPS:

1. Assess the existing civil defense structure.

2. Assess availability/adequacy of shelters, emergency food, water, sanitation,
medi cal care, and evacuation routes.

3. ldentify and assist local civil defense officials in the devel opnent and/ or
inplenentation of a civil defense plan.

4. Establish a warning system
5. Establish an Energency Operations Center (EQC).
6. Coordinate additional support fromarea commanders.

7. Coordinate civilian and mlitary assets to assist the area conmander in
acconplishing civil defense.

8. Assist the Rear Area Qperations Center (RACC) in planning and coordinating the
integration of civilian activities and resources into rear battle and damage
control plans.

9. Advise the conmander, in coordination with the Staff Judge Advocate (SJA), of
legal linmts inposed on his authority during civil disturbance operations.

INTIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Capt

1. FM27-10, The Law of Land Warfare

2. FM3-5, NBC Decontanination

3. FM41-10, Gvil Affairs Qperations

4, FMFM 7-34 (FUTURE MCWP 3-33.1), MAGIF Civil Affairs
Appendix Ato
ENCLOSURE ( 6)
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5. JONT PUB 3-57, Doctrine for Joint Civil Affairs
6. SOP, Standing Operating Procedures
TRAI NI NG MATERIEL:

1. * Access to the Staff Judge Advocate (SJA)

* Access to the appropriate civilian |eaders and civil authorities
* Admnistrative materials

* Area map(s)

Audi ovi sual equi pment/tapes

* End User Conputer Equi pnent (EUCE)

* Intelligence and tactical situation reports

© N o o B ow P
>*

* Marine Corps authorized software
9. * Qperation Order (OPORD)
DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0503.02.09 (CORE) DEVELOP A CIVIL | NFORVATI ON PROGRAM

admnistrative materials; End User Conputer Equipnment (EUCE) and software; area map(s);
country handbook(s); access to appropriate civilian leaders and civil authorities;
access to the Staff Judge Advocate (SJA) and State Departnent representative(s),
Psychol ogi cal Operations Officer (PSYOP), and Public Affairs Officer (PAQ; interpreter
(if required); and access to information requiring dissenination.

treaties and agreements, and in support of the Marine Air Gound Task Force (MAGIF)
m ssi on.

PERFORVANCE STEPS:

1. Reviewinternational |aws, treaties, and agreenents applicable to civil
i nf ormati on.

2. Consult with the Staff Judge Advocate (SJA) and State Departnent representatives
on the legal aspects of Civil Affairs (CA) activities pertaining to the mssion.

3. ldentify and establish liaison with civil agencies and key officials involved
with the civil information.

4. ldentify target audiences.

Appendix Ato
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Prepare information prograns.

Determ ne correct media sources.

Conduct public opinion polls and research.
Devel op comunity relations plans.

Devel op plans for the operation of public and private communications nedia in
he Area of Operations (AQ.

O ®® N o o

10. Assess capabilities and availability of civil informtion resources.
11. Develop plans to obtain access to nedia facilities.

12. Alocate supplies, services, and materials necessary for the operation of the
medi a.

13. Develop plans for the review and censorship of civil information media.
14.  Recommend security measures for the protection of nedia systens.

15. Determine the conpetence and reliability of civil media personnel.

16. Ensure the civil information programwill distribute and di ssemnate
information, including civil defense warnings and information, through both
private and public agenci es.

INTIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Capt

1. International law, treaties, and U S. policies
2. FM41-10, Gvil Affairs Qperations
3. FMFM 7-34 (FUTURE MCWP 3-33.1), MAGTF Civil Affairs
4. JONT PUB 3-57, Doctrine for Joint Gvil Affairs
5. SOP, Standing Qperating Procedures
TRAI NI NG MATERI EL:

1. * Access to State Department representative(s)

* Access to the Psychol ogi cal Operations Officer (PSYOP)

* Access to the Public Affairs Officer (PAQ

Access to the Staff Judge Advocate (SJA)

* Access to the appropriate civilian leaders and civil authorities

* Administrative materials

N e g &~ LM
>*

* Area map(s)
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8. * Country handbook(s)

9. * End User Conputer Equipment (EUCE)
10. * Information for dissemnation

11. Interpreter

12. * Marine Corps authorized software
13.  * Mssion

DI STANCE LEARNING PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0503.02.10 (CORE) PREPARE A Cl VIL-M LI TARY OPERATIONS (CMO) FRAGVENTARY ORDER
(FRAGD)

CONDITION(S): G ven an operational scenario, the references, Operation Order (OPCRD),

sanpl e Fragnentary Order (if available), adni ni strative mat erials, area map(s), and End
User Conputer Equipment (EUCE) and sof tware.

STANDARD(S): Per the references, ensuring the Fragmentary Order (FRAGD accurately

reflects current/ongoing Cvil Aifairs (CA) operations pertaining to the mssion.

PERFORVANCE STEPS:

1. Brief the supported commander on any planned/ongoing Cvil Affairs (CA)
oper at i ons.

2. Collect feedback fromsubordinate units regarding Gvil Affairs (CA) issues.
Eval uate the feedback from subordinate units.

Devel op appropriate changes to Annex G (Givil Affairs) of the Qperation O der
).

3.
4.
(OPORD
5. Update Gvil-Mlitary Operations (CMJ)) estimates, as needed.
6.

Advi se the supported conmander of any required modifications to the execution
pl an.

7. lssue Fragnentary Orders (FRAG3s), as necessary.
INTIAL TRAINING SETTING FLC Sustainnent: 12 Req By: Capt

1. FM19-40, Eneny Prisoners Of War, Givilian Internees, and Detained Persons
2. FM27-10, The Law of Land Warfare
3. FM41-10, Gvil Affairs Qperations
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FMFM 7- 34 (FUTURE MCWP 3-33.1), MAGIF Givil Affairs
JONT PUB 3-57, Doctrine for Joint Civil Affairs

o o &

MOWP 5-1, Marine Corps Planning Process
7. SOP, Standing Operating Procedures
TRAI NI NG MATERIEL:

1. * Admnistrative materials
* Area map(s)
* End User Conputer Equi pnent (EUCE)

* Marine Corps authorized software

a & L ™

* Qperation Order (OPCRD)
6. Sanple Fragnentary Order (FRAGO
DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)
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DUTY AREA 03 - CIVIL AFFAIRS ACTIVITIES

TASK: 0503.03.01 (CORE) OPERATE A CIVIL AFFAIRS (CA) OPERATIONS CELL

references, conmmander's guidance, administrative materials, End User Conputer Equi pment
(EUCE) and software, journal book, area map(s), tent/shelter, map and information

boards, tables, and chairs.

PERFORVANCE STEPS:

1.

el S

5.

Obtain turnover brief.

Revi ew journal book from previous shift.

Review current operations (next 12 hours).

Review future operations.

Conduct prioritized responses.

INITIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Capt

REFERENCE(S) :
1. FM41-10, Civil Affairs Qperations
2. FMFM 3-1, Command and Staff Action
3. FMFM 7-34 (FUTURE MCWP 3-33.1), MAGTF Civil Affairs
4. JONT PUB 3-57, Doctrine for Joint Cvil Affairs
5. SOP, Standing Qperating Procedures

TRAINI NG MATERI EL:

1.

© © N o g B~ L™

*

*

*

*

Administrative materials

Area map(s)

Command gui dance

End User Conputer Equi pment (EUCE)
I nformation boards

Journal book

Map boards

Marine Corps authorized software

Operation Order (OPORD)
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10. * Tables/Chairs
11. * Tent/Shel ter
DI STANCE LEARNI NG PRODUCT( S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Civil Affairs Oficer Advanced
Course (CGivil Affairs Branch 38A)

TASK: 0503.03.02 (CORE) ESTABLISH RELATI ONS W TH NON- GOVERNVENTAL ORGANI ZATI ONS (NGO,
OTHER GOVERNMENTAL ORGANI ZATI ONS (OGA), | NTERNATI ONAL ORGANI ZATIONS (10), AND LOCAL
CIVIL AUTHORI TI ES

admnistrative materials, area map(s), small token gift(s) (if appropriate), End User
Conput er Equi prent (EUCE) and software, access to appropriate civilian |eaders and civi
authorities, and an interpreter (if required).

PERFORVANCE STEPS

1. ldentify the local civil authorities, Non-Governnental Organization (NGO
personnel, Qther Governmental Agency (OGA) personnel, International Organization
(10 personnel, and local civilian |eaders.

2. Meet with the individuals identified in Step 1.

3. Conduct introductions in a congenial, businesslike manner consistent with the
culture.

4. Explain the procedures for contacting the Marine Air Gound Task Force (MAGIF)
Gvil Affairs (CA) section

5. Present a small token gift, if appropriate, on behalf of the Marine Air G ound
Task Force (MAGIF) conmander, consistent with the culture.

6. Brief the organizational representatives on the Gvil-Mlitary Cperations (CM)
mssion as it pertains to their particular organization.

7. Obtain each organization's estimte of its capabilities, resources, and
defi ci enci es.

8. Make no commitnents to the individuals regarding the Marine Air Gound Task
Force's (MAGTF) ability to provide support.

9. Request feedback fromthe organizations' representatives regarding treatment of
the population, cultural considerations, and effects of planned military
operations on the civilian popul ace

10. Solicit input fromthe civil authorities regarding additional individuals and
agencies to contact.

INITIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Capt
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1. FM41-10, CGvil Affairs Operations
2. FMFM 7-34 (FUTURE MCWP 3-33.1), MAGIF Civil Affairs
3. JONT PUB 3-57, Doctrine for Joint Civil Affairs
4. SOP, Standing Operating Procedures
TRAI NI NG MATERI EL:

1. * Access to the appropriate civilian |eaders and civil authorities
* Administrative mterials

* Area map(s)

2.
3
4. * End User Conputer Equipment (EUCE)
5. Interpreter
6. * Marine Corps authorized software
7. * Qperation Order (OPORD)

8. Small token gift(s)
DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0503.03.03 (CORE) CONDUCT DI SLOCATED Cl VI LI AN (DC) OPERATI ONS

Interference, access to appropriate civilian |eaders and civil authorities, area map(s),
Operation Order (OPORD), Fragmentary Order (FRAGO) (if applicable), intelligence and
tactical situation reports, the references, admnistrative materials, and End User
Conput er Equi prent (EUCE) and software.

operations and conplying with Operational Law (OPLAW.
PERFORMANCE STEPS:

1. Estimate Dislocated Civilian (DC) nunmber, probable origin route, and probable
destination.

2. Assess Dislocated Civilian (DC) support needs.
3. Plan and prepare for the movement of Dislocated Gvilians (DCs) to include:

a. Establishnment of collection points and assenbly areas.

Appendix Ato
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b. Travel route coordination with Foreign Nation (FN) and higher and
adj acent headquarters.

c. Protection of Dislocated Cvilians (DCs) and provision of m ninum
standard of care and treatment for all civilians.

d. Establishment of Dislocated Cvilians (DCs) control measures.
4. Maximze use of non-U S. mlitary resources by coordinating Foreign Nation (FN)
support and mlitary forces required to execute the plan, keeping U S mlitary
i nvol vement to a mninmum

5. Coordinate engineer, health services, comunications, Mlitary Police (M),
transportation, intelligence, and Psychol ogi cal Operations (PSYOP) support.

6. Plan for final disposition of Dislocated Gvilians (DCs), either by return,
resettlenment, or canp turnover to another agency.

INTIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Capt

1. AUDI OVI SUAL PRODUCTS #710578, Dislocated G vilian Qperations

. CONTROL OF COVMUNI CABLE DI SEASES MANUAL, Civilian reference by Abram
enenson (Editor), 1995 (16th edition), American Public Health Association

. FM 19-40, Eneny Prisoners Of War, Givilian Internees, and Detained Persons

2

B

3

4. FM27-10, The Law of Land Warfare

5. FM41-10, Gvil Affairs Qperations

6. FMFM 7-34 (FUTURE MCWP 3-33.1), MAGTF Civil Affairs
.

. GENEVA CONVENTI ON OF 1949 (1V), Relative to the Protection of Cvilian
Persons in Time of War

8. HAGUE CONVENTION OF 1907 (1V), Article 43, Enbodying the Regul ations
Respecting the Laws and Custonms of \r on Land

9. JONT PUB 3-57, Doctrine for Joint Civil Affairs

10. REFUGEE HEALTH, Civilian reference: Refugee Health: An Approach to
Energency Situations, 1997, by The Doctors Wthout Borders USA

11, UNHCR HANDBOOK, Office of the United Nations H gh Conmissioner for Refugees
Handbook

12.  USAI D DART HANDBOOK, U. S. Agency for International Devel opment Disaster
Assi stance Response Team ( DART) handbook

13. WHERE THERE IS NO DOCTCR, Civilian reference: Were There Is No Doctor: A
Village Health Care Handbook by David Werner, et al. (My 1992)
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TRAINI NG MATERI EL:

1. * Access to the appropriate civilian |eaders and civil authorities
* Admnistrative materials

* Area map(s)

2
3
4. * End User Conputer Equi pment (EUCE)
5. Fragnentary Oder (FRAGO
6. * Intelligence and tactical situation reports
7. * Marine Corps authorized software

8. * Qperation Order (OPORD)
DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0503.03.04 (CORE) CONDUCT A HUMANI TARI AN ASSI STANCE (HA) PROGRAM

speci fied area the references, QJeratlon Or der (CP(RD) access to appropriate civilian
| eaders and civil authorities, the Cvil Affairs (CA) m ssi on, administrative materials,
area map(s), End User Conputer Equi pment (EUCE) and software.

STANDARD(S): Per the references, in consonance with U S. and Host Nation (HN)

policies, and the Qperation O der (OPORD) .
PERFORMANCE STEPS:

1. Analyze the mission to determne the Humanitarian Assistance (HA) requirements.

2. ldentify political, economc, social, and cultural factors that influence
m ssion acconpl i shment.

3. ldentify security needs of the unit and the local popul ation.
Request and review U. S. policy internal devel opnent objectives.
Wilize the Civil Affairs (CA) estimate as a tenplate for decision-making.

Devel op a project task |ist incorporating projects that can be conpleted in the
ime available with available materials.

~o o o~

7. Involve the local population in the decision-making process regarding selection
and inplenentation of task list items.

8. (btain approval of project task |ist and Humanitarian Assistance (HA) operation
from supported conmander.
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9. Coordinate Humanitarian Assistance (HA) operation with higher and adjacent
headquarters.

10. Assist available Psychol ogi cal Operations (PSYOP) assets with devel opment of an
information dissemnation programto informthe population of ongoing

activities.

11.  Inplement the Humanitarian Assistance (HA) program

12. Monitor the effectiveness of the Humanitarian Assistance (HA) operation.

[NITIAL TRAINING SETTING  FLC Sustainment: 12 Req By: Capt

1. International law, treaties, and U S. policies

FM 41-10, Civil Affairs Qperations

FMFM 7- 34 (FUTURE MOWP 3-33.1), MAGTF Givil Affairs
JONT PUB 3-57, Doctrine for Joint Givil Affairs
SOP, Standing Qperating Procedures

o o B~ w P

. UNHCR HANDBOXX, Office of the United Nations H gh Conmissioner for Refugees
Handbook

7. USAI D DART HANDBOXX, U. S. Agency for International Devel opnent Disaster
Assi stance Response Team ( DART) handbook

TRAINI NG MATERI EL:

1. * Access to the appropriate civilian leaders and civil authorities
* Administrative mterials

* Area map(s)

* End User Conputer Equi pnent (EUCE)

* Marine Corps authorized software

o o B w P

* Mssion
7. * Qperation Order (OPORD)
DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0503.03.05 (CORE) CONDUCT M LITARY CIVIC ACTION (MCA)
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adm nistration, logistics, intelligence, and rear area security mechanisms in place;
tactical and intelligence situation reports; the references; admnistrative materials;
End User Conputer Equi pment (EUCE) and software; area map(s); access to the

Psychol ogi cal Operations Officer (PSYOP), and the Operation Oder (OPORD).

mssion and the current tactical situation.

PERFORVANCE STEPS:

1. Survey the civilian living conditions and infrastructure to identify needs for
mtigating and devel opmental MIlitary Gvic Action (MCA) projects.

a. ldentify nmitigating Mlitary Civic Action (MCA) projects after disaster
or conbat by determining the emergency needs for nedical treatnent, food, and
shel ter.

b. Identify devel opmental Mlitary Civic Action (MCA) projects by
determining infrastructure deficiencies in such areas as education, public
works, and heal th.

2. Prioritize Mlitary Civic Action (MCA) projects by their practicality,
feasibility, and inpact on civilian attitudes toward the Foreign Nation (FN)
governnent and nmilitary.

a. Provide priority to mtigating Mlitary Civic Action (MCA) projects that
will have an immediate favorable inpact on civilian attitudes.

b. Use availabl e psychol ogi cal operations (PSYOP) assets to neasure the
probabl e inpact of MIitary Civic Action (MCA) projects on civilian attitudes
toward the Foreign Nation (FN) government and mlitary.

3. Prepare resource estimates for Mlitary Cvic Action (MCA) projects under
consi derati on.

4. Deliver the Mlitary Gvic Action (MCA) plan to the commander.
INTIAL TRAINING SETTING FLC Sustainnent: 12 Req By: Capt

1. AUDI OVI SUAL PRODUCTS #710423, Civil Affairs Operations
FM 27-10, The Law of Land Warfare

FM 41-10, Civil Affairs Qperations

FMFM 7- 34 (FUTURE MOWP 3-33.1), MAGTF Givil Affairs
JONT PUB 3-57, Doctrine for Joint Givil Affairs

SOP, Standing Operating Procedures

N e g B~ L™

. UNHCR HANDBOXX, Office of the United Nations H gh Conmissioner for Refugees
Handbook
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8. USAI D DART HANDBOCK, U. S. Agency for International Devel opnent Disaster
Assi stance Response Team ( DART) handbook

TRAINI NG MATERI EL:

1. * Access to the Psychol ogi cal Operations O ficer (PSYOP)
* Admnistrative materials

* Area map(s)

* End User Conputer Equipment (EUCE)

* Intelligence and tactical situation reports

o o B~ w P

* Marine Corps authorized software
7. * Qperation Order (OPORD)
DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0503.03.06 (CORE) COORDI NATE FOREI GN NATI ON SUPPCRT (FNS)

the references, Operation Order (OPORD), Civil Affairs (CA) mssion, adninistrative

materials, area map(s), access to appropriate civilian |eaders and civil authorities,
access to the Staff Judge Advocate (SJA), and End User Conputer Equipnent (EUCE) and
sof tware.

PERFORVANCE STEPS:

1. Evaluate the validity of the request/offer of Foreign Nation Support (FNS).

2. ldentify the resources required for the Foreign Nation Support (FNS)
request/offer.

3. Coordinate with the Marine Air Gound Task Force (MAGIF) contracting officer,
Staff Judge Advocate (SJA), and conptroller, as required.

4. Coordinate |inkup between the Foreign Nation Support (FNS) requester and the
resource provider.

5. Mnitor followon actions associated with the request/offer of Host Nation
Support (HNS).

6. Conpile accurate records of all actions associated with the Host Nation Support
(HNS) request/offer.

INITIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Capt
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1. FM41-10, Gvil Affairs Operations
2. FMFM 7-34 (FUTURE MCWP 3-33.1), MAGIF Civil Affairs
3. JONT PUB 3-57, Doctrine for Joint Civil Affairs
4. SOP, Standing Operating Procedures
TRAI NI NG MATERI EL:

1. * Access to the Staff Judge Advocate (SJA)

* Access to the appropriate civilian leaders and civil authorities
* Administrative materials

* Area map(s)

* End User Conputer Equi pnent (EUCE)

* Marine Corps authorized software

N e g &~ LM

* Mssion
8. * Qperation Order (OPORD)
DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0503.03.07 (CORE) PROVIDE INITIAL CIVIL ADM NI STRATI ON | N ENEMY TERRI TORY

adm nistration, logistics, intelligence, and rear area security mechanisms in place;
tactical and intelligence situation reports; the references; admnistrative materials;
access to appropriate civilian |eaders and civil authorities; End User Conputer

Equi prent (EUCE) and software; area map(s); and the Operation Order (OPORD).

S., Allied, and Foreign Nation (FN) policies and objectives.
PERFORMANCE STEPS:

1. Evaluate the capabilities of the existing civil admnistration.

2. Develop a civilian administration plan and coordinate it with the Marine Air
Gound Task Force (MAGTF) commander and other cognizant agencies.

3. Conduct on-site interviews to verify the location of existing governnent
agencies, identifying their structures and key personnel.
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4. ldentify specific requirements for reinforcing and restoring civi
admnistration within the operational area

5. Assist the Foreign Nation (FN) in developing a plan to restore civi
admnistration within its operational area

6. Integrate existing local laws into the civil admnistration plan, unless
absol utely prevented from doing so.

7. Establish procedures for protection of public archives.

8. Establish binding proclamations, ordinances, orders, and instructions upon the
| ocal popul ace.

9. Deternine the degree of influence, supervision, and control required by those
el enents responsible for executing the civil admnistration plan

10. Arrange for the earliest possible transfer of authority to civilian agencies.

11. Coordinate for psychol ogi cal operations (PSYOP) support in order to informthe
popul at i on.

12. Ensure the civil administration operations support U S., Foreign Nation (FN)
and Allied civil authority.

13. ldentify the population's requirenment for energency supplies and arrange for
their distribution.

14. Plan and supervise rationing prograns.
15. Arrange salvage of captured supplies for use by the civilian popul ation.
16. ldentify the post-conflict requirement for assistance

17. Estimate the civilian sector's requirenment for additional health service
support.

18. Analyze the communications facilities' and postal services' |ocations,
functions, nmeans, and techniques.

INTIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Capt

1. International law, treaties, and U S. policies

FM 19- 40, Eneny Prisoners Of War, Civilian Internees, and Detained Persons
FM 27-10, The Law of Land Warfare

FM 41-10, Civil Affairs Qperations

FMFM 7- 34 (FUTURE MOWP 3-33.1), MAGTF Givil Affairs

HAGUE CONVENTI ON OF 1907 (1V), Article 43, Enbodying the Regul ations
especting the Laws and Customs of War on Land

g g B~ w D
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7. JONT PUB 3-57, Doctrine for Joint Civil Affairs
8. SOP, Standing Operating Procedures
TRAI NI NG MATERIEL:

1. * Access to the appropriate civilian |eaders and civil authorities
* Admnistrative materials

* Area map(s)

* End User Conputer Equipment (EUCE)

* Intelligence and tactical situation reports

o o B~ w P

* Marine Corps authorized software
7. * Qperation Order (OPORD)
DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0503.03.08 (CORE) ESTABLISH A CIVIL-M LI TARY OPERATI ONS CENTER ( CMOC)

references, commander's guidance, administrative materials, End User Conmputer Equi pnent
(EUCE) and software, area map(s) and handbook(s), tent/shelter, map and I nformation
boards, tables, and chairs.

PERFORVANCE STEPS:

1. ldentify functional capabilities requiring representation.
Establish functional cells, as identified.
Det ermi ne communi cation, equi pment, and supply requirenents.

Determ ne available sites and shelter resources.

oos WD

. Ensure the establishment and maintenance of staff journals, situation maps, and
nformation boards.

6. Ensure appropriate signs identify and direct civilian and nilitary personnel to
the Givil-Mlitary Operations Center (CMOXC).

INTIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Capt

1. AUDI OvI SUAL PRODUCTS #710611, Givil-Mlitary Operations Cntr (CMOC), Part 1
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FM 41-10, CGvil Affairs Operations
FMFM 7- 34 (FUTURE MOWP 3-33.1), MAGIF Givil Affairs

WP

JONT PUB 3-57, Doctrine for Joint Gvil Affairs
5. SOP, Standing Operating Procedures
TRAI NI NG MATERIEL:

1. * Admnistrative materials
* Area Handbook(s)
* Area map(s)

* Command gui dance

2
3
4
5. * End User Conputer Equipment (EUCE)
6. * Information boards

7. * Map boards

8. * Marine Corps authorized software
9. * Qperation Order (OPORD)

10. * Tables/Chairs

11.  * Tent/Shel ter

DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0503.03.09 (CORE) DIRECT A CIVIL-MLITARY OPERATI ONS CENTER ( CMOC)

Plan (OPLAN), the references, commander's guidance, admnistrative materials, End User
Conput er Equi prent (EUCE) and software, area map(s) and handbook(s), tent/shelter, map
and information boards, tables, and chairs.

PERFORVANCE STEPS:

1. Ensure manning |evel s support operation.

2. Ensure accuracy and currency of staff journals, situation maps, and information
boar ds.

3. Continually assess the operational situation.
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4. Submt reports to higher headquarters, as required.

5. On behalf of the supported conmander, establish communications and coordination
with Non-Governnental Organizations (NG3s), International Organizations (10s),

Ot her CGovernnental Agencies (OGAs), Foreign Nation (FN) civilians making

inquiries for assistance, and local civil authorities.

[NITIAL TRAINING SETTING  FLC Sustainment: 12 Req By: Capt

1. AUDI OVI SUAL PRODUCTS #710611, Civil-Mlitary Qperations Cntr (CMOXC), Part 1
FM 27-10, The Law of Land Warfare

FM 41-10, Civil Affairs Qperations

FMFM 7- 34 (FUTURE MOWP 3-33.1), MAGTF Givil Affairs

a & L ™

JONT PUB 3-57, Doctrine for Joint Civil Affairs
6. SOP, Standing Qperating Procedures
TRAI NI NG MATERI EL:

1. * Adnministrative materials

* Area Handbook(s)

* Area map(s)

* Command gui dance

End User Conputer Equi pment (EUCE)
* I'nformation boards

* Map boards

* Marine Corps authorized software

© © N o g B~ L™
>*

* Qperation Plan (OPLAN)
10. * Qperation Order (OPORD)
11. * Tables/Chairs
12.  * Tent/ Shel ter

DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)
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DUTY AREA 04 - CVIL OUTREACH

TASK: 0503.04.01 (CORE) CONDUCT A TOAN MEETI NG

software, appropriate neeting location/facilities, area map(s), access to appropriate
civilian leaders and civil authorities, interpreter (if required), audiovisual
equi pnent/tapes (if available), the references, and equi pnent.

PERFORVANCE STEPS:

1. Evaluate the necessity of conducting a town neeting.
2. Ensure the town nmeeting will benefit the Marine Corps and U S. interests.

3. Choose an agenda for the town meeting that addresses the concerns of the
particul ar audience in attendance.

4. Choose an appropriate location and time for the meeting which enhances audience
attendance. If necessary, conduct several smaller town neetings so as not to
exclude any particular group fromattendance.

5. Advertise the town neeting, utilizing both printed and spoken nedi a.

6. Provide for crowd control by coordinating with local civil authorities, if
necessary.

7. Wilize loudspeakers, if necessary.

INTIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Capt

1. FM3-05.30, Psychol ogical QOperations
FM 41-10, Civil Affairs Qperations
FMFM 7-34 (FUTURE MCWP 3-33.1), MAGTF Civil Affairs

wm

JONT PUB 3-57, Doctrine for Joint Civil Affairs
5. SOP, Standing Qperating Procedures
TRAI NI NG MATERI EL:

1. * Access to the appropriate civilian leaders and civil authorities
2. * Administrative materials

3. * Area map(s)

4. Audiovi sual equi pnent/tapes

5. * End User Conputer Equipment (EUCE)
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6. Interpreter
7. * Marine Corps authorized software
8. * Meeting location/facility

DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Civil Affairs Oficer Advanced
Course (CGivil Affairs Branch 38A)

TASK: 0503.04.02 (CORE) SUPPORT THE ESTABLI SHVENT AND MAI NTENANCE OF A JUDI Cl AL SYSTEM
IN THE AREA OF RESPONSIBILITY (ACR)

summaries, access to the Staff Judge Advocate (SJA) and Provost Marshal's Office (PMD),
access to the appropriate civilian |eaders and civil authorities, Operation O der
(OPORD), area study, the references, administrative materials, End User Conputer

Equi pmelnt (EUCE) and software, tourist guidebook(s), country handbook(s), and overlay
material .

and appl i cabl e agreenments.

PERFORVANCE STEPS:

1. Evaluate the capabilities of the existing judicial system

2. ldentify special requirements for a judicial systemconsistent with cultural
nor ns.

3. ldentify and locate Foreign Nation (FN) judicial personnel.

4. Integrate, within constraints of the mlitary mssion, the civil and mlitary
judicial systens.

5. Coordinate with Staff Judge Advocate (SJA) and Provost Marshal's Office (PM)
for conpliance with all international laws, treaties, and applicable agreenents.

INTIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Capt

1. DA PAM 27-1, Treaties Governing Land Wrfare
2. FM27-10, The Law of Land Warfare

3. GENEVA CONVENTION OF 1949 (1V), Relative to the Protection of Cvilian
Persons in Time of War

4. HAGUE CONVENTION OF 1907 (IV), Article 43, Enmbodying the Regul ations
Respecting the Laws and Custons of \Wr on Land

5. SOFA/ CIVIL AFFAIRS AGREEMENTS, Status OF Forces/Givil Affairs Agreements
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TRAINI NG MATERI EL:

1. * Access to the Provost Marshal Ofice (PM))

* Access to the Staff Judge Advocate (SJA)

* Access to the appropriate civilian |eaders and civil authorities
* Admnistrative materials

Area study

* Country handbook(s)

* End User Conputer Equi pnent (EUCE)

* Intelligence sunmaries

© © N o g B~ L™
>*

* Marine Corps authorized software
10.  * Cperation Order (OPORD)
11.  * Tourist gui debook(s)

DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)
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MOS 0513, CIVIL AFFAIRS NONCOWM SSI ONED OFFI CER

DUTY AREA 01 - GENERAL

TASK: 0513.01.01 (CORE) DEFINE THE ROLE OF CIVIL AFFAIRS (CA)

PERFORVANCE STEPS:
1. Define the Gvil Affairs (CA) mssion.

. List Mlitary Cccupational Specialties (MXSs) withina Cvil Affairs Goup
CAG .

. Prepare a Table of Organization (T/O for a detachment, team and group.

. ldentify other menbers of the Gvil Affairs Goup (CAG that could be attached

2
(
3
4
to a team

5. Show the attachment of a Civil Affairs (CA) detachment to a Marine Expeditionary

Uit (MEY).

6. Show the attachment of a Civil Affairs (CA) teamto a Marine Expeditionary
Brigade (MEB).

7. Show the attachments of a Civil Affairs Goup (CAG to a Marine Expeditionary
Force (MEF).

8. Identify the nine Marine Corps sub-functions of Gvil Affairs (CA).
9. Discuss Gvil Affair's (CA) relationship to:
a. Supported conmander.
b. Psychol ogi cal Cperations (PSYOP).
c. Public Affairs Oficer (PAO.
d. Staff Judge Advocate (SJA).
e. Country team
10. Conpare Marine Corps Civil Affairs (CA) to Arny Gvil Affairs (CA) functions.
INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Cpl

1. FM41-10, Civil Affairs Qperations
2. FMFM 7-34 (FUTURE MCWP 3-33.1), MAGTF Civil Affairs
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3. JONT PUB 3-57, Doctrine for Joint Civil Affairs
TRAI NI NG MATERI EL:

1. * Admnistrative materials

2. * Table of Organization (T/0

TASK: 0513.01.02 (CORE) DEVELOP AN AREA STUDY

materials, End User Conmputer Equi pment (EUCE) and software, area map(s), tourist
gui debook(s), country handbook(s), and overlay material.

eval uation of popul ation demographics; civilian supply; Arts, Mnunents, and Archives
(AMA) ; communi cations; public utilities and services; and civilian novenent routes.

PERFORVANCE STEPS

1. CGather the appropriate standard/nonstandard maps and tourist guides required for
a map study of the Area of Responsibility (ACR).

2. Develop an assessnent tool that incorporates all Gvil Affairs (CA) functiona
areas.

3. Conduct a map study of the Area of Responsibility (AOR), identifying the
fol  owi ng el enents:

a. Popul ation denographi cs.
b. Sources of civilian supply.
c. Locations of Arts, Mnuments, and Archives (AWA).

d. Location and operating status of civilian and governnment comunications
agenci es.

e. Location and operating status of public utilities and services.
f. Probable routes of civilian movenent.

4, ldentify the social, cultural, religious, and ethnic practices that may inpact
the nission.

5. Estimate the general health status of the popul ation
6. Prepare appropriate overlays to depict the data devel oped in the area study.

INTIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Cpl

1. FM41-10, Civil Affairs Qperations
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2. FMFM 7-34 (FUTURE MCWP 3-33.1), MAGIF Civil Affairs
3. JONT PUB 3-57, Doctrine for Joint Civil Affairs
4. SOP, Standing Operating Procedures

TRAI NI NG MATERI EL:

1. * Admnistrative materials
* Area map(s)
* Country handbook(s)

2
3
4. * End User Conputer Equipment (EUCE)
5. * Marine Corps authorized software
6. * QOperation Order (OPORD)

7. * Qverlay material

8. * Tourist guidebook(s)

DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

ADM NI STRATI VE | NSTRUCTI ONS: The area study and assessment nust be continual |y updated
t hroughout an operati on.

TASK: 0513.01.03 (CORE) CONDUCT AN AREA ASSESSMENT

summaries, the references, adnministrative materials, End User Conputer Equipnent (EUCE)
and software, area map(s), tourist guidebook(s), country handbook(s), and overlay
material .

civilian supply; Arts, Mnuments, and Archives (AMA); probable routes of civilian
movement; and civilian infrastructure.

PERFORVANCE STEPS:

1. Procure on-site current standard/non-standard map(s) and tourist guide(s), as
required.

2. Verify the following elements of the on-site study of the Area of Responsibility
(AOR):

a. Popul ation denographi cs.

b. Sources of civilian supply.

Appendix B to
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C. Locations of Arts, Mnuments, and Archives (AMA).

d. Location and operating status of civilian and government comuni cations
agenci es.

e. Location and operating status of public utilities and services.
f. Probable routes of civilian movenment.

3. Verify the social, cultural, religious, and ethnic practices that may inpact the
m ssi on.

4. Validate the general health status of the popul ation

5. Update the overlays depicting the data developed in the area study, if
necessary.

INTIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Cpl

1. FM41-10, Civil Affairs Qperations

2. FMFM 7-34 (FUTURE MCWP 3-33.1), MAGTF Civil Affairs

3. JONT PUB 3-57, Doctrine for Joint Civil Affairs
TRAI NI NG MATERI EL:

1. * Adnministrative materials

* Area map(s)

* Country handbook(s)

* End User Conputer Equi pnent (EUCE)
Intelligence summaries

* Marine Corps authorized software

* Qverlay materia

© N o o kB w P
>*

* Tourist guidebook(s)

TASK: 0513.01.04 (CORE PLUS) PREPARE A Cl VIL-M LI TARY OPERATION (CMO) ESTI MATE

m ssi on.

Appendix B to
ENCLOSURE ( 6)

6- B- 4



MCO 1510. 123
20 DEC 00

PERFORVANCE STEPS:

1. Evaluate the command's Gvil-Mlitary Operation (CMO) requirenents for the
current mlitary operation.

2. Evaluate the Cvil Affairs (CA) manpower status.

3. Gather available information to support the needs and objectives of the
commander's restated m ssion.

4. Analyze mssion considerations fromthe standpoints of:

a. Intelligence.

b. Tactics.
c. Personnel.
d. Logistics.

5. Prepare the Gvil-Mlitary Qperation (CM)) estimate of the situation to include:

a. Disposition and status of Civil Affairs (CA) elenents and related
significant mlitary and non-nilitary elements (engineers, Mlitary Police (M),
medi cal units, International Organizations (10s), Non-Governnent Organizations
(NG3s), and O her-Covernmental Agencies (OGAs)).

b. Current Gvil Affairs (CA) problems faced by the conmand of the
supported unit. (Estimate the inpact of future plans of the supported unit's
operations on the Cvil-Mlitary Qperation (CMJ) mission.)

c. Projected inpact of civilian interference with mlitary operations.

d. Governnent functions.

e. Econonic functions.

f. Public facilities functions.

g. Special functions.

h. Assunptions required for the preparation of the estinate.

INTIAL TRAINING SETTING MXT Sustainment: 12 Req By: SSgt

1. AUDI OVI SUAL PRODUCTS #710423, Civil Affairs Operations

2. AUDI OVI SUAL PRODUCTS #710501, Civil-Mlitary Operations (CM) - Estimate of
the Situation

3. FM41-10, Gvil Affairs Qperations
4, FMFM 7-34 (FUTURE MCWP 3-33.1), MAGIF Civil Affairs
5. JONT PUB 3-57, Doctrine for Joint Civil Affairs
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6. SOP, Standing Operating Procedures
TRAI NI NG MATERIEL:

1. * Administrative materials
2. * Area map(s)
3. * End User Conputer Equipment (EUCE)
4, * Marine Corps authorized software
5. * Qperation Oder (OPORD)

DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0513.01.05 (CORE) PREPARE THE FORCE

timely intelligence sunmaries, the references, admnistrative materials, End User
Conput er Equi prent (EUCE) and software, area map(s), tourist guidebook(s), country
handbook(s), area handbook(s), an area study, appropriate reference cards, and overlay
material .

supports the commander's nission.

PERFORVANCE STEPS:

1. Prepare and coordinate a current situation brief including the follow ng
el ements:

a. U S strategic objectives and m ssion.
b. Culture, geopolitics, demographics, and country history.
c. Media environnent.

d. Standards of behavior (Status of Forces Agreements (SOFA) and Rul es of
Engagenent (ROE)).

e. Health and safety issues.

f. Restrictions on Foreign Nation (FN) property (e.g., religious shrines,
edifices, consecrated places, historical buildings, private property, etc.).

Psychol ogi cal Operations (PSYOP), Staff Judge Advocate (SJA), Public
Affairs (PA), Civil Affairs (CA) roles, responsibilities, and resources.

h. Joint, conbined, inter-agency, Non-Governnental Organization (NG3s)
envi ronnent .
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2. Deliver the brief.

3. Provide |anguage support devices.

4. ldentify interpreter support resources (i.e., people).
5. Solicit feedback fromthe Force.

[NITIAL TRAINING SETTING  FLC Sustainment: 12 Req By: Cpl

1. FM41-10, Gvil Affairs Operations
TRAI NI NG MATERIEL:

1. * Adnministrative materials

* Area Handbook(s)

* Area study

* Area map(s)

Country handbook(s)

* End User Conputer Equi pnent (EUCE)
* Intelligence summaries

* Marine Corps authorized software

© © N o g B~ L™
>*

* Qperation Order (OPCRD)

10. * Rules of Engagement (ROE) card

11.  * Sanple Language Card

12. * Status OF Forces Agreement (SOFA) card

TASK: 0513.01.06 (CORE) EDUCATE M LI TARY PERSONNEL ON PROPER TREATMENT OF ARTS,
MONUMENTS, AND ARCHI VES ( AVR)

admnistrative materials, Operation Order (OPORD), End User Conputer Equi pment (EUCE)
and software, and the references.

and U S. policies.

PERFORVANCE STEPS:

1. Review plans for the protection of Arts, Mnunents, and Archives (AWA).
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2. Provide instruction to Marines regarding the inportance of the preservation of
Arts, Mnuments, and Archives (AMA), in conpliance with the Rules of Engagenent
(RCE).

3. Instruct Marines on procedures regarding reporting and safeguarding Arts,
Monuments, and Archives (AWA).

INITIAL TRAINING SETTING  FLC Sustainment: 12 Req By: Cpl

1. International law, treaties, and U S. policies
FM 27-10, The Law of Land Warfare
FM 41-10, Civil Affairs Qperations

el S

FMFM 7-34 (FUTURE MCWP 3-33.1), MAGIF Civil Affairs
5. JONT PUB 3-57, Doctrine for Joint Civil Affairs
TRAI NI NG MATERI EL:

1. * Adnministrative materials
* Area map(s)
* End User Conputer Equi pnent (EUCE)

* Marine Corps authorized software

a & L™

* Qperation Order (OPCRD)
6. * Rules of Engagement (ROE) card
DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0513.01.07 (CORE) EMPLOY | NTERPRETERS

and civil authorities, access to the G2, the references, area map(s), admnistrative
materials, local telephone book(s), an English/local |anguage dictionary, and access to
interpreters.

PERFORVANCE STEPS:

1. Develop a list of candidates based on:

a. Fluency (both spoken and written).

Appendix B to
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b
c
d
Coor di nate background checks through the G 2.

Be aware of the limtations of the potential interpreters.
Uilize interpreters to conduct Civil Affairs (CA) related:
a
b
C.
d
Debrief interpreter regarding
a.
b.
C.
d.
INITIAL TRAINING SETTI NG

Communi ty status.
Political |eanings.

Avai | abi lity.

Conver sations
Briefs.
Negoti ations.

Information requests.

Body | anguage.
Mbtive/ Orientation.
| ntent.

validity.

1.
2
3

FMFM 7-34 (FUTURE MOWP 3-33.1), MAGTF Civil Affairs

FLC Sustainment: 12 Req By: Cp

SOP, Standing Qperating Procedures

MCO 1510. 123
20 DEC 00

UNHCR HANDBOXKX, Office of the United Nations H gh Conmissioner for Refugees
Handbook

TRAINI NG MATERI EL:

1

N e g B~ LM

*

*

*

*

*

Access to the G2

Access to the appropriate civilian |eaders and civil authorities

Administrative materials

Area map(s)

English/local |anguage dictionary

Interpreter

Local tel ephone book(s)

6-B-9
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TASK: 0513.01.08 (CORE) NAVI GATE USI NG STANDARD NONSTANDARD MAP(S) AND TOURI ST
GUI DEBOCK( S)

tine frane.

PERFORVANCE STEPS:

1. Determine the current position by utilizing a standard nilitary map.
2. Cross-reference the current position to a tourist map.

3. Mve to the desired final destination point utilizing the tourist map or
gui debook directions.

4. Cross-reference the final destination location with the standard military map.
5. Ask local Foreign Nationals (FN) for directional assistance, if necessary.

INTIAL TRAINING SETTING FLC Sustainnent: 12 Req By: Cpl

1. FM101-5-1, Qperational Terms and G aphics
2. FM21-26, Map Reading and Land Navigation
3. FM21-31, Topographic Synbols

TRAI NI NG MATERI EL:

1. * Adnministrative materials
2. * Mlitary map(s)

3. * Nonstandard map(s)

4. * Tourist guidebook(s)
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DUTY AREA 02 - CIVIL AFFAIRS PLANNI NG

TASK: 0513.02.01 (CORE) PREPARE CIVIL AFFAIRS (CA) OVERLAYS (E. G, DEMOGRAPHIC, CIVIL
SUPPLY; PUBLIC UTILITIES; HEALTH SERVI CES; DI SLOCATED CIVILIANS (DC); ARTS, MONUVENTS,
AND ARCHI VES (AMY), ETC.)

User Computer Equipment (EUCE) and software, overlay materials, area handbook(s),
tourist guidebook(s), local telephone book(s), the references, and information
pertaining to: demographics; civil supply; public utilities; health services; Displaced
Gvilians (DCs); and Arts, Monuments, and Archives (AWA).

map and accurately identify and depict all pertinent information with the appropriate
graphi ¢ synbol .

PERFORVANCE STEPS:

1. Gather all available information.

2. Gaphically depict the overlay information, including public facilities, routes
and locations of Dislocated Civilians (DCs), religious or historical sites,

heal th services, resources, and off-lints areas.

3. Include a legend for information not readily identifiable.

4. Include a date-tine group.

5. Ensure the various overlays are correctly positioned on the map.

INTIAL TRAINING SETTING FLC Sustainnent: 12 Req By: Cpl

1. FM21-26, Map Reading and Land Navigation

2. FM21-31, Topographic Synbols

3. FM41-10, Gvil Affairs Qperations

4. JONT PUB 3-57, Doctrine for Joint Gvil Affairs
TRAI NI NG MATERI EL:

1. * Adnministrative materials

* Area Handbook(s)

* Area map(s)

* End User Conputer Equi pnent (EUCE)
* Local tel ephone book(s)

* Marine Corps authorized software

N e g B~ LM

* Qperation Order (OPCRD)
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8. * Overlay material

9. * Pertinent information

10.  * Tourist guidebook(s)
DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Civil Affairs Oficer Advanced
Course (CGivil Affairs Branch 38A)

TASK: 0513.02.02 (CORE PLUS) ADVI SE THE COWANDER ON THE FEASIBILITY OF U S. PERSONNEL
PROVI DI NG MEDI CAL SERVI CES TO THE CI VI LI AN POPULACE

International law, treaties, and mlitary regulations.

PERFORVANCE STEPS:

1. Evaluate the Foreign Nation (FN) public health facilities.

2. Deternine the availability of public health resources, including materiel and
personnel .

3. Evaluate any shortfalls evident in the Foreign Nation's (FN) ability to provide
medi cal services to the civilian popul ace.

4. Evaluate the advantages/di sadvantages of U S. personnel providing nedical
services to the civilian popul ace.

5. Advise the conmander on the use of U S. personnel providing nedical services to
the civilian popul ace, based on a thorough analysis of the situation.

INTIAL TRAINING SETTING MXIT Sustainment: 12 Req By: SSgt

1. FM41-10, Civil Affairs Qperations
JONT PUB 3-57, Doctrine for Joint Givil Affairs
MOWP 4-11.1, Health Services Support Operations

o wm

. REFUGEE HEALTH, Civilian reference: Refugee Health: An Approach to
Energency Situations, 1997, by The Doctors Wthout Borders USA

5. WHERE THERE IS NO DOCTCR, Civilian reference: Were There |s No Doctor: A
Village Health Care Handbook by David Werner, et al. (My 1992)

TRAINI NG MATERI EL:

1. * Admnistrative materials
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2. * Area map(s)
3. * End User Conputer Equipment (EUCE)
4, * Marine Corps authorized software
5. * Qperation Oder (OPORD)

DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Civil Affairs Oficer Advanced
Course (CGivil Affairs Branch 38A)

TASK: 0513.02.03 (CORE) COORDI NATE Cl VIL DEFENSE ACTIVI TI ES/ PLANS W TH LOCAL OFFI CI ALS
AND PUBLI C SAFETY PERSONNEL

User Conputer Equi pment (EUCE) and software, access to appropriate civilian |eaders and
civil authorities, and the references.

all Gvil Affairs (CA) functional areas.

PERFORVANCE STEPS:

1. Devel op operational plans for the follow ng:
a. Gvil defense operations.
b. Personnel evacuation.
c. Panic control.
d. Passive defense neasures.
e. Law and order maintenance.

f. Mlitary support elenments (survey, recovery, clearance, rescue, and
evacuation teans).

g. Health Services Support (HSS) frommilitary and local Host Nation (HN)
agenci es.

2. Assist the area commander in plans to utilize mlitary assets for civil defense.

3. Advise the conmander on the legal limts inposed on his authority during a civil
di sturbance operati on.

4. Plan an Energency Operations Center (EQC).

5. Coordinate the civil defense activities of fire, nmedical, police, and rescue
personnel with those of the mlitary.

INTIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Cpl
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1. FM27-10, The Law of Land \Warfare

FM 3-5, NBC Decontamination

FM 41-10, Gvil Affairs Operations

FMFM 7- 34 (FUTURE MCWP 3-33.1), MAGIF Givil Affairs

a & L ™

JONT PUB 3-57, Doctrine for Joint Gvil Affairs
6. SOP, Standing Operating Procedures
TRAI NI NG MATERIEL:

1. * Access to the appropriate civilian leaders and civil authorities
* Administrative mterials

* Area map(s)

* End User Conputer Equi pnent (EUCE)

a & L ™

* Marine Corps authorized software
6. * QOperation Order (OPORD)
DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0513.02.04 (CORE PLUS) | NTEGRATE LOCAL PUBLI C SAFETY ACTIVITIES I NTO TACTI CAL AND
REAR BATTLE PLANS

User Conputer Equi pment (EUCE) and software, access to appropriate civilian |eaders and
civil authorities, and the references.

PERFORVANCE STEPS:

1. Reviewcivilian public safety plans.
Review nmilitary plans to provide public safety assistance.
Devel op plans to provide public safety assistance.

2.
3.
4, Coordinate with the Rear Area Cperations Center (RAQCC) to ensure overlapping
nut ual support, as required.

Appendix B to
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5. Brief local civil authorities, on an as-permtted/ need-to-know basis, on
mlitary plans to provide public safety support.

6. Plan for the integration of mlitary operations safety support.

7. Brief the Rear Area Operations Center (RACC) and operations personnel on
civilian plans to provide safety support to the civilian popul ace.

[NITIAL TRAINING SETTING  MAJT Sustainment: 12 Req By: SSgt

1. FM27-10, The Law of Land \Warfare

2. FM41-10, Gvil Affairs Qperations

3. FMFM 7-34 (FUTURE MCWP 3-33.1), MAGTF Civil Affairs

4. JONT PUB 3-57, Doctrine for Joint Gvil Affairs
TRAI NI NG MATERI EL:

1. * Access to the appropriate civilian leaders and civil authorities
2. * Administrative materials

3. * Area map(s)

4. * End User Conputer Equipment (EUCE)

5. * Marine Corps authorized software

6. * QOperation Order (OPORD)
DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0513.02.05 (CORE PLUS) RECOWVEND PRI ORI TI ES FOR RESTORATI ON WORK OR SERVI CE
SUSPENSI ON OF PUBLI C UTI LI TIES AND COMMUNI CATI ONS FACI LI TI ES

User Conputer Equipment (EUCE) and software, access to appropriate civilian |eaders and
civil authorities, and the references.

PERFORVANCE STEPS:

1. Deternmine the types, locations, and capabilities of public works and facilities.

2. Analyze the dependability of the cooperation fromlocal agencies and area
residents.

Appendix B to
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3. Determne the priority of civilian and mlitary needs for public works and
facilities based on operational considerations, restorability, and conmmander's
gui dance.

4. Ensure the recommendation for restoration work or service suspension supports
the Marine Air Gound Task Force (MAGTF) mi ssion.

5. Develop security plans for protecting public works and facilities.

[NITIAL TRAINING SETTING  MAJT Sustainment: 12 Req By: SSgt

1. FM27-10, The Law of Land Vrfare

2. FM41-10, Gvil Affairs Qperations

3. FMFM 7-34 (FUTURE MCWP 3-33.1), MAGTF Civil Affairs

4. JONT PUB 3-57, Doctrine for Joint Gvil Affairs
TRAI NI NG MATERI EL:

1. * Access to the appropriate civilian leaders and civil authorities
* Administrative mterials

* Area map(s)

* End User Conputer Equi pnent (EUCE)

a & L™

* Marine Corps authorized software
6. * QOperation Order (OPORD)
DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)
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DUTY AREA 03 - CIVIL AFFAIRS ACTIVITIES
TASK: 0513.03.01 (CORE) TRACK AVAILABLE CIVIL AFFAIRS (CA) RESOURCES

User Conputer Equipment (EUCE) and software, |ocal telephone book(s), resource card(s),
i ndex cards, index divider(s), index card box, and the references.

resources.

PERFORVANCE STEPS:

1. Review the Qperation Order (OPORD), references, and conmander's gui dance.

2. Determine which resources are required to support the Marine Air Gound Task
Force (MAGTF) mission.

3. Prepare resource cards for each available Gvil Affairs (CA) resource which
i ncl ude:

a. Resource nane.
b. Location of resource.
c. Quantity of resource.
d. Points O Contact (POC).
4. Develop a filing systemto organize resource tracking.

5. Devel op separate categories for civilian supply; public safety; Arts, Mnuments,
and Archives (AMA); communications; and public utilities.

6. Subcategorize resources into manageable commodity types (e.g., civilian supply,
| unber - plywood or tinbers, etc.).

7. Include information on the resource cards pertaining to nunber of enployees,
types of equipnent, packaging, etc.

INTIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Cpl

1. FM27-10, The Law of Land Vrfare

2. FM41-10, Gvil Affairs Qperations

3. FMFM 7-34 (FUTURE MCWP 3-33.1), MAGTF Civil Affairs

4. JONT PUB 3-57, Doctrine for Joint Gvil Affairs
TRAI NI NG MATERI EL:

1. * Admnistrative materials

2. * Area map(s)
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* End User Conputer Equi pnent (EUCE)
* Index card box

* | ndex cards

3

4

5

6. * Index divider(s)
7. * Local telephone book(s)

8. * Marine Corps authorized software
9. * Qperation Oder (OPORD)

10.  * Resource card(s)

DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0513.03.02 (CORE) PREPARE A PERIODIC CIVIL AFFAIRS (CA) REPORT

Order (OPORD), End User Conmputer Equi pment (EUCE) and software, journal book, the
references, Information pertaining to: denographics; civil supply; public utilities;
heal th services; Dislocated Cvilians (DCs); and Arts, Mnuments, and Archives (AWA)

PERFORVANCE STEPS

1. Wilize the format established in the Standing Operating Procedures (SOP).
2. Describe the Civil Affairs (CA) situation at the end of the specified period,
including principal incidents and events, locations of CA units, and operationa
changes affecting the CA m ssion
3. Describe functional area changes relative to the last Gvil Affairs (CA) report.
4. Provide recommendations pertaining to

a. Force attitudes and behavi or

b. Adding or lifting civilian controls.

c. Oher pertinent Civil Affairs (CA) functional areas.

5. Subnit the report to higher headquarters, as required

INTIAL TRAINING SETTING FLC Sustainnent: 12 Req By: Cpl

1. FM41-10, Civil Affairs Qperations
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2. FMFM 7-34 (FUTURE MCWP 3-33.1), MAGIF Civil Affairs
3. JONT PUB 3-57, Doctrine for Joint Civil Affairs
4. SOP, Standing Operating Procedures

TRAI NI NG MATERI EL:

1. * Administrative materials
2. * Area map(s)
3. * End User Conputer Equipment (EUCE)
4. * Journal book
5. * Marine Corps authorized software
6. * QOperation Order (OPORD)

7. * Pertinent information
DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0513.03.03 (CORE) MAINTAIN A CIVIL AFFAIRS (CA) JOURNAL

User Conputer Equi pment (EUCE) and software, a journal book, access to a Civil Affairs
(CA) team and the references.

PERFORVANCE STEPS:

1. Wilize the journal format established in the Standing Operating Procedures
(SOP).

2. Summarize detailed messages, reports, and conversations on one side of the
journal .

3. Attach the nmessages, reports, and conversation notes on the other side of the
journal .

4. Assign reference nunbers to each message, report, or note

5. Record action taken in each instance, whether filed, forwarded, added to
situation map, etc.

INTIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Cpl
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1. FM41-10, CGvil Affairs Operations
2. FMFM 7-34 (FUTURE MCWP 3-33.1), MAGIF Civil Affairs
3. JONT PUB 3-57, Doctrine for Joint Civil Affairs
4. SOP, Standing Operating Procedures
TRAI NI NG MATERI EL:

!d

* Access to Civil Affairs (CA) team
* Admnistrative materials

* Area map(s)

* Journal book

* End User Conputer Equi pnent (EUCE)

o o B~ w P

* Marine Corps authorized software
7. * Qperation Order (OPORD)
DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0513.03.04 (CORE PLUS) COORDI NATE NON-U. S. M LITARY SUPPORT TO MEET CIVIL
REQUI REMENTS

User Conputer Equipment (EUCE) and software, access to appropriate civilian |eaders and
civil authorities, and the references.

PERFORVANCE STEPS:

1. Analyze civilian requirements and available non-U S. nilitary capabilities.
2. Develop a Concept of Qperations.

3. Coordinate with International Organizations (10s), Non-CGovernnental
Organi zations (NGs), and Qther Governmental Agencies (ORAs).

INTIAL TRAINING SETTING MXIT Sustainment: 12 Req By: SSgt

1. FM41-10, Civil Affairs Qperations
2. JONT PUB 3-57, Doctrine for Joint Civil Affairs
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TRAINI NG MATERI EL:

1. * Access to the appropriate civilian leaders and civil authorities
* Admnistrative materials

* Area map(s)

* End User Conputer Equipment (EUCE)

a & L ™

* Marine Corps authorized software
6. * Operation Oder (OPORD)
DI STANCE LEARNING PRODUCT(S):

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0513.03.05 (CORE PLUS) | NTEGRATE Cl VI LI AN ACTIVI TIES AND RESCURCES | NTO REAR
BATTLE AND DAVAGE CONTROL PLANS | N COOPERATI ON W TH THE REAR AREA COPERATI ONS CENTER
(RAGO)

admnistrative materials, Operation Order (OPORD), End User Conputer Equipment (EUCE)
and software, access to appropriate civilian leaders and civil authorities, and the
references.

PERFORVANCE STEPS:

1. Develop plans for ordnance |ocation, isolation, and renoval.

2. Serve as the Point of Contact (POC) to coordinate Explosive Ordnance Disposal
(EOD) activities in the civilian sector.

3. Coordinate Explosive Ordnance Disposal (EOD) activities.
INLTIAL TRAINING SETTING MXT Sustainment: 12 Req By: SSgt

1. FM21-16, Unexpl oded Ordnance (UXO Procedures

2. FM27-10, The Law of Land Warfare

3. FM41-10, Gvil Affairs Qperations

4, FM9-15, Explosive Ordnance Disposal Service and Unit QOperations
TRAI NI NG MATERI EL:

1. * Access to the appropriate civilian leaders and civil authorities
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2. * Admnistrative materials
3. * Area map(s)
4. * End User Conputer Equi pment (EUCE)
5. * Marine Corps authorized software

6. * Operation Oder (OPORD)
DI STANCE LEARNING PRODUCT(S):

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0513.03.06 (CORE) PREPARE DAMAGE CLAIM FORMVS

User Conputer Equipment (EUCE) and software, access to appropriate civilian |eaders and
civil authorities, access to Staff Judge Advocate (SJA), access to local civilians,
canera and film interpreters (if required), and the references.

(SJA) guidance and are witten in the local |anguage(s).

PERFORVANCE STEPS:

1. Deternmine the methods used to report and record damage to civilian property, in
conjunction with the Staff Judge Advocate (SJA).

2. Develop damage claimforms (in |ocal |anguages), in conjunction with the Staff
Judge Advocate (SJA).

3. Provide the damage claimforms, with instructions, to Marines and civilians.

4. Assist local civilians in filling out and processing the damage claimforns, as
required.

5. Take statenments, via interpreters, as necessary.

6. Turn all forms and statements over to the Staff Judge Advocate (SJA) for
processi ng.

INTIAL TRAINING SETTING FLC Sustainnent: 12 Req By: Cpl

1. FM27-10, The Law of Land Warfare
FM 41-10, Civil Affairs Qperations
FMFM 7-34 (FUTURE MCWP 3-33.1), MAGIF Civil Affairs

i S

SOP, Standing Operating Procedures
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TRAINI NG MATERI EL:

1. * Access to local civilians

* Access to the Staff Judge Advocate (SJA)

* Access to the appropriate civilian |eaders and civil authorities
* Admnistrative materials

* Area map(s)

* Canmera and film

* Damage Claimforn(s)

* End User Conputer Equi pnent (EUCE)

© © N o g B~ L™

Interpreter
10. * Marine Corps authorized software
11. * Qperation Order (OPORD)

DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0513.03.07 (CORE) PROTECT ARTS, MONUMENTS, AND ARCHI VES (AVA) AND OTHER CULTURAL
PROPERTI ES FROM DESTRUCTI ON/ THEFT/ DAMAGE

User Conputer Equi pment (EUCE) and software; Arts, Mnunents, and Archives (AWA);
tourist guidebook(s); oral reports concerning Arts, Monuments, and Archives (AMA);
access to appropriate civilian |eaders and civil authorities; access to Staff Judge
Advocate (SJA) and State Departnent representatives; Protected Target List; overlay
material; camera and film and the references.

and U S. policy.
PERFORMANCE STEPS:

1. Consult with the Staff Judge Advocate (SJA) and state department representatives
on the legal aspects of Arts, Monuments, and Archives (AWA).

2. ldentify the locations of Arts, Monuments, and Archives (AMA) in the Area of
Operations (AQ, using tourist guidebook(s), map(s), oral reports, etc.

a. ldentify the Foreign Nation's (FN) monuments and art treasures
designated per United Nations Educational, Scientific, and Cultural Organization
provi sions (UNESCO).

b. Identify other principal Arts, Monuments, and Archives (AWVA).
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3. ldentify the key officials of the Arts, Mnunents, and Archives (AVA) agenci es.
4, Establish liaison with the Foreign Nation's (FN) Arts, Mnunments, and Archives
(AVA) agenci es.
5. ldentify the facilities available for Arts, Mnuments, and Archives (AWA)
protection.
6. ldentify the condition of these protected facilities.
7. Recommend col | ection points for Arts, Mnuments, and Archives (AVA) objects.

8. Prepare plans to inventory, store, mark, and secure Arts, Mnunents, and
Archives (AMA) objects.

9. Advise local custodians in inventorying and safeguarding Arts, Mnunents, and
Archives (AMA) objects.

10. Coordinate transport of Arts, Mnunments, and Archives (AMA), as required.

11. Create an overlay depicting Arts, Mnunents, and Archives (AMA) |ocations and

col lection points for dissemnation, as required.
12. Update Protected Target List, as required.
INNTIAL TRAINING SETTING FLC Sustainnent: 12 Req By: Cpl

1. International law, treaties, and U S. policies

FM 27-10, The Law of Land Warfare

FM 41-10, Civil Affairs Qperations

FMFM 7- 34 (FUTURE MOWP 3-33.1), MAGTF Givil Affairs

a & L ™

JONT PUB 3-57, Doctrine for Joint Civil Affairs

6. UNESCO PROVI SIONS, United Nations Educational, Scientific, and Cul tural
Organi zation provisions

TRAINI NG MATERI EL:

1. * Access to State Department representative(s)

2. * Access to the Staff Judge Advocate (SJA)
3. * Access to the appropriate civilian |eaders and civil authorities
4. * Admnistrative materials
5. * Area map(s)
6. * Arts, Mnunents, and Archives (AWA)
7. * Canera and film
Appendix B to
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8. * End User Conputer Equipment (EUCE)
9. * Marine Corps authorized software
10. * Qperation Order (OPCRD)
11. * Oral reports
12.  * Overlay material
13.  * Protected Target List
14, * Tourist guidebook(s)
DI STANCE LEARNI NG PRODUCT( S)

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0513.03.08 (CORE) ASSESS UTILITY OF PORT AND PUBLI C WORKS FACI LI TIES FOR M LI TARY
USE OR CONTROL

admnistrative materials, Operation Order (OPORD), End User Conputer Equi pment (EUCE)
and software, access to appropriate civilian leaders and civil authorities, area study,
overlay materials, resource card(s), local area phone book(s), and the references.

PERFORVANCE STEPS

1. Reviewthe area study for the names and |ocations of key port and public
utilities officials.

2. ldentify the types, locations, capabilities, and mlitary useful ness of port and
public works facilities and utilities to include

a. FElectrical power generation and distribution systens.
b. Water systens.
c. Sanitation systens.
d. Public buildings.
3. Establish liaison with the public works, port, and utility agencies.

4. Coordinate mlitary civil engineer support to determne capabilities of port,
public works facilities, and utilities.

5. Create overlays and charts for dissemnation of the information, as required

6. Develop plans for the screening of public works and utilities personnel to
deternine their conpetency and reliability.
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7. Analyze the dependability of the cooperation fromlocal agencies and area
residents.

8. Docunent findings on resource cards.

INITIAL TRAINLNG SETTING  FLC Sustainment: 12 Req By: Cpl

1. FM27-10, The Law of Land \Warfare

2. FM41-10, Gvil Affairs QOperations

3. FMFM 7-34 (FUTURE MCWP 3-33.1), MAGTF Civil Affairs

4. JONT PUB 3-57, Doctrine for Joint Gvil Affairs
TRAI NI NG MATERI EL:

1. * Access to port and public work facilities
* Access to the appropriate civilian leaders and civil authorities
* Administrative mterials

* Area study

2

3

4

5. * Area map(s)
6. * End User Conputer Equipment (EUCE)
7. * Local telephone book(s)

8. * Marine Corps authorized software
9. * Qperation Order (OPORD)

10. * Overlay material

11.  * Resource card(s)

DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0513.03.09 (CORE) DI SSEM NATE | NFORMATI ON THROUGH PUBLI C AND PRI VATE AGENCI ES

admnistrative materials, Operation Order (OPORD), End User Conputer Equipment (EUCE)
and software, access to appropriate civilian leaders and civil authorities, access to
Psychol ogi cal Operations Oficer (PSYOP), access to Public Affairs Officer (PAQ,

| oudspeakers, printed media, information for dissenination, and the references.
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PERFORVANCE STEPS:

1. ldentify the target audience.

2. Select the nost effective media source for the target audience.

3. Prepare information programs to dissem nate.

4. Obtain access to nedia facilities.

5. Alocate supplies, services, and materials necessary for the operation of the
nedi a.

6. Distribute and di sseninate necessary information through both private and public
agenci es.

7. Conduct public opinion polls and research to deternine the effectiveness of the

di ssem nated information.

INTIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Cpl

REFERENCE(S) :
1. FM41-10, Civil Affairs Qperations
2. FMFM 7-34 (FUTURE MCWP 3-33.1), MAGTF Civil Affairs
3. JONT PUB 3-57, Doctrine for Joint Civil Affairs

TRAINI NG MATERI EL:

1.

2
3
4
5.
6
7
8
9

10.
11.
12.

*

*

*

*

*

*

*

Access to the Psychol ogical Operations Officer (PSYOP)

Access to the Public Affairs Officer (PAQ

Access to the appropriate civilian |eaders and civil authorities
Administrative materials

Area map(s)

End User Conputer Equi pment (EUCE)

Information for dissenination

Loudspeakers

Marine Corps authorized software

* Mlitary control of civilian assets
* Qperation Order (OPCRD)

* Printed nedia
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DI STANCE LEARNING PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Civil Affairs Oficer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0513.03.10 (CORE) COORDI NATE NEWS CONFERENCES | N CONJUNCTI ON W TH THE PUBLI C
AFFAI RS OFFI CER (PAQ)

admnistrative materials, Operation Order (OPORD), End User Conputer Equi pment (EUCE)
and software, access to appropriate civilian leaders and civil authorities, access to
Public Affairs Officer (PAQ, information for dissenination, audiovisual equipment, and
the references.

supporting the military nission.

PERFORVANCE STEPS:

1. ldentify the available media resources.
2. (btain access to media facilities.
3. Provide input to the Public Affairs Officer (PAO to include:
a. Appropriate audiences for various Public Affairs (PA) nessages.

b. Evaluation of nmedia personnel's attitudes toward the Anericans and the
mlitary operation.

c. Evaluation of expected audience reactions to Public Affairs (PA)
messages.

INTIAL TRAINING SETTING FLC Sustainnent: 12 Req By: Cpl

1. FM41-10, Civil Affairs Qperations

2. FMFM 7-34 (FUTURE MCWP 3-33.1), MAGTF Civil Affairs

3. JONT PUB 3-57, Doctrine for Joint Civil Affairs
TRAI NI NG MATERI EL:

1. * Access to the Public Affairs Officer (PAQ

2. * Access to the appropriate civilian |eaders and civil authorities
3. * Administrative materials
4, * Area map(s)
5. * Audiovi sual equipment/tapes
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6. * End User Conputer Equipment (EUCE)
7. * Information for dissemnation
8. * Marine Corps authorized software
9. * Mlitary control of civilian assets
10. * Qperation Order (OPCRD)

DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0513.03.11 (CORE PLUS) ASSESS CIVIL DEFENSE EMERGENCY PLANNI NG

access to appropriate civilian |eaders and civil authorities, End User Conputer
Equi prent (EUCE) and software, and the references.

PERFORVANCE STEPS:

1. ldentify civilian protective shelters, in conjunction with local officials,
assessing their suitability and capacity.

2. ldentify civilian evacuation routes for capacity and non-interference with
mlitary operations.

3. Evaluate plans for welfare services and emergency food, water, sanitation, and
nedi cal suppl 1 es.

4. Evaluate plans for continuity of essential services, both governnent and
private.

5. ldentify shortfalls and probl em areas.
6. Report assessment results to higher command, as required.

INTIAL TRAINING SETTING MXT Sustainment: 12 Req By: SSgt

1. FM27-10, The Law of Land Wrfare

FM 3-5, NBC Decontani nation

FM 41-10, Civil Affairs Qperations

FMFM 7- 34 (FUTURE MOWP 3-33.1), MAGTF Givil Affairs

a & L ™

JONT PUB 3-57, Doctrine for Joint Civil Affairs
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6. SOP, Standing Operating Procedures
TRAI NI NG MATERIEL:

1. * Access to the appropriate civilian |eaders and civil authorities
* Admnistrative materials

* Area map(s)

* End User Conputer Equipment (EUCE)

a & L ™

* Marine Corps authorized software
6. * Operation Order (OPORD)
DI STANCE LEARNI NG PRODUCT( S)

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0513.03.12 (CORE PLUS) COORDI NATE THE ACQUI SI TI ON OF RESOURCES TO MEET M LI TARY
OR CI VILI'AN NEEDS

User Conputer Equipment (EUCE) and software, resource card(s), access to appropriate
civilian leaders and civil authorities, access to local civilians, access to a G4
representative, property receipts, interpreter, and the references.

treaties, and U S. policies.

PERFORVANCE STEPS

1. Reviewinternational |aws, treaties, and agreenents applicable to civilian
suppl y.

2. ldentify agencies involved with civilian supply.
3. Deternine adequacy of civilian supplies.

4. ldentify the Foreign Nation (FN) resources available to support military
operat i ons.

5. Establish procedures to survey civilian supply.

6. Coordinate with Foreign Nation (FN) authorities to deternmine the availability of
goods and servi ces.

7. Determine the effects of redistribution of resources.

8. Docunent findings on resource cards.
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9. Establish the necessary accounting procedures for all supplies handled through
civilian supply channels.

[NITIAL TRAINING SETTING  MAJT Sustainment: 12 Req By: SSgt

1. International law, treaties, and U S. policies

2. FM27-10, The Law of Land Warfare

3. FM41-10, Gvil Affairs QOperations

4. JONT PUB 3-57, Doctrine for Joint Gvil Affairs
TRAI NI NG MATERI EL:

1. * Access to local civilians
* Access to the G4
* Access to the appropriate civilian leaders and civil authorities

* Administrative materials

2.

3

4

5. * Area map(s)
6. * End User Conputer Equipment (EUCE)
7. * Interpreter

8. * Marine Corps authorized software
9. * Qperation Order (OPORD)

10.  * Property receipts

11.  * Resource card(s)

DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0513.03.13 (CORE PLUS) COORDI NATE M LI TARY ACQUI SI TION OF CI VI LI AN PROPERTY AND
FACI LI TIES

facilities, admnistrative materials, resource card(s), Operation Order (OPCRD), End
User Conputer Equi pment (EUCE) and software, access to appropriate civilian |eaders and
civil authorities, access to local civilians, access to the G4, access to the Staff
Judge Advocate (SJA) and State Department representatives, property receipts,
interpreter (if required), and the references.
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STANDARD(S): Per the references, ensuring conpliance with international law treaties,

and U S. policies.

PERFORVANCE STEPS:

1. Reviewinternational |aws, treaties, and agreenents applicable to property
control.

2. ldentify public and private property available for mlitary use.

3. Consult with the Staff Judge Advocate (SJA) and state departnent representatives
on the legal aspects of acquisition of civilian property and facilities.

4. Prepare property acquisition plans.
a. Survey possible sites with Subject Matter Experts (SMES).
b. Identify the agencies involved with property control.
c. Establish liaison with Foreign Nation (FN) property control agencies.
d. Docunent findings on resource cards.

5. Prepare plans for controlling negotiable assets and resources of potential
mlitary use that are not under the supervision of other agencies.

6. Establish a record keeping systemon property acquired by the nmilitary from
civilian sources, preserving civilian ownershinp.

7. Establish neasures to safeguard and properly manage the acquired property.

8. Establish neasures to restore the property to the civilian owners when no |onger
required.

INTIAL TRAINING SETTING MXIT Sustainment: 12 Req By: SSgt

1. International law, treaties, and U S. policies
FM 27-10, The Law of Land Warfare
FM 41-10, Civil Affairs Qperations

B wom

FMFM 7-34 (FUTURE MCWP 3-33.1), MAGIF Civil Affairs
5. JONT PUB 3-57, Doctrine for Joint Civil Affairs
TRAI NI NG MATERI EL:

1. * Access to State Department representative(s)

2. * Access to local civilians

3. * Access to the G4

4, * Access to the Staff Judge Advocate (SJA)
Appendix B to
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* Access to the appropriate civilian |leaders and civil authorities
* Admnistrative materials
Area map(s)

* Cvilian property and facilities

© © N o O
>*

* End User Conputer Equipment (EUCE)
10. Interpreter
11.  * Marine Corps authorized software
12.  * Qperation Order (OPORD)
13.  * Property receipts
14.  * Resource card(s)

DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0513.03.14 (CORE) COORDI NATE EMERGENCY RELIEF SUPPLIES/ DI STRIBUTION FROM U. S.,
HOST NATION (HN), FOREIGN NATION (FN), OR OTHER SCURCES

User Conputer Equi pment (EUCE) and software, access to appropriate civilian |eaders and
civil authorities, and the references.

distributed in relation to civilian needs.

PERFORVANCE STEPS:

1. Deternmine the number and |ocation of needy civilian personnel.

2. Deternine the specific type of assistance needed (e.g., food, clothing, medical,
etc.).

3. Deternine legal obligations, based on international |aw, treaties, and
agreenents.

4. Establish liaison with the Foreign Nation's (FN) public welfare agencies.
5. Deternine the availability of welfare supplies and facilities.

6. Establish liaison with U S., Host Nation (HN), or other sources of relief
suppl i es.

7. Plan the establishment of emergency centers to house and feed civilians.

8. Plan the distribution of welfare and relief supplies.
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9. Establish distribution centers, if necessary.
10. Determine howto transport the relief supplies.

11. Establish a plan to provide security measures to protect storage facilities and
distribution points.

[NITIAL TRAINING SETTING  FLC Sustainment: 12 Req By: Cpl

1. International law, treaties, and U S. policies
FM 27-10, The Law of Land Warfare
FM 41-10, Civil Affairs Qperations

el S

FMFM 7-34 (FUTURE MCWP 3-33.1), MAGIF Civil Affairs
5. JONT PUB 3-57, Doctrine for Joint Civil Affairs
TRAI NI NG MATERI EL:

1. * Access to the appropriate civilian leaders and civil authorities
* Administrative mterials

* Area map(s)

* End User Conputer Equi pnent (EUCE)

a & L ™

* Marine Corps authorized software
6. * QOperation Order (OPORD)
DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0513.03.15 (CORE) ARRANGE SALVAGE OF CAPTURED SUPPLIES FOR USE BY CI VI LI ANS

Order (OPORD), End User Conmputer Equi pment (EUCE) and software, access to appropriate
civilian leaders and civil authorities, and the references.

PERFORVANCE STEPS:

1. ldentify captured supplies and materials available for civilian use.

2. Establish criteria for use by the civilian popul ation.
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3. Permt Non-Covernmental Organizations (NGOs), OQther Governnental Agencies
(OGAs), International Organizations (10s), and other individuals to request
material s.

4. Determne nost equitable distribution of materials.

[NITIAL TRAINING SETTING  FLC Sustainment: 12 Req By: Cpl

1. FM27-10, The Law of Land \Warfare

2. FM41-10, Gvil Affairs Operations

3. FMFM 7-34 (FUTURE MCWP 3-33.1), MAGTF Civil Affairs

4. JONT PUB 3-57, Doctrine for Joint Gvil Affairs
TRAI NI NG MATERI EL:

!d

* Access to the appropriate civilian leaders and civil authorities
* Administrative mterials

* Area map(s)

* Captured supplies

* End User Conputer Equi pnent (EUCE)

o o B~ w P

* Marine Corps authorized software
7. * Qperation Order (OPORD)
DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0513.03.16 (CORE) CONDUCT CIVILIAN SUPPLY ACTIVITIES

Operation Order (OPORD), End User Conputer Equipnment (EUCE) and software, access to
appropriate civilian leaders and civil authorities, resource card(s), and the
references.

distribution of materials.

PERFORVANCE STEPS:

1. ldentify the agencies and key officials involved with civilian supply.
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2. Liaison with the key officials of the Foreign Nation's (FN) civilian supply
agenci es.

3. Establish a systemto inventory available resources.
4., Establish procedures to determne the critical commodities in short supply.
5. Develop a nmethod of distribution.

6. Establish a plan to provide security measures to protect storage facilities and
distribution points.

INITIAL TRAINING SETTING  FLC Sustainment: 12 Req By: Cpl

1. International law, treaties, and U S. policies

2. FM27-10, The Law of Land Warfare

3. FM41-10, Gvil Affairs Qperations

4. JONT PUB 3-57, Doctrine for Joint Cvil Affairs
TRAI NI NG MATERI EL:

1. * Access to civilian supply

* Access to the appropriate civilian leaders and civil authorities
* Administrative materials

* Area map(s)

* End User Conputer Equi pnent (EUCE)

* Marine Corps authorized software

N e g~ L™

* Qperation Order (OPCRD)
8. * Resource card(s)

DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0513.03.17 (CORE) CONTROL SUPPLY DI STRI BUTI ON

materials, Operation Order (OPORD), End User Conputer Equipment (EUCE) and software,
access to appropriate civilian |eaders and civil authorities, resource card(s), property
receipts, and the references.
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PERFORVANCE STEPS:

1. Develop plans to prevent black market activities including:
a. Price controls.
b. Distribution mechanisns.
C. Redistribution.

2. Forecast commdity shortfalls.

3. ldentify comodity warehousing (hoarding).

4. Obtain excess commodities fromForeign Nationals (FN) by confiscation or
pur chase.

INTIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Cpl

1. FM27-10, The Law of Land Vrfare

2. FM41-10, Gvil Affairs Qperations

3. FMFM 7-34 (FUTURE MCWP 3-33.1), MAGTF Civil Affairs

4. JONT PUB 3-57, Doctrine for Joint Gvil Affairs
TRAI NI NG MATERI EL:

1. * Access to civilian supply
* Access to the appropriate civilian |leaders and civil authorities
* Administrative materials

* Area study

2
3
4
5. * Area map(s)
6. * End User Conputer Equipment (EUCE)
7. * Marine Corps authorized software
8. * Qperation Order (OPORD)
9. * Property receipts

10.  * Resource card(s)
DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)
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TASK: 0513.03.18 (CORE) ASSESS CIVILIAN MEDI CAL REQUI REMENTS

User Conputer Equipment (EUCE) and software, access to appropriate civilian |eaders and
civil authorities, area study, and the references.

PERFORVANCE STEPS:

1. Reviewthe area assessnent for names and |ocations of key health officials.
2. ldentify medical requirements of the civilian popul ation.
3. ldentify shortfalls not met by local health resources.

INTIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Cpl

1. CONTROL OF COVMUNI CABLE DI SEASES MANUAL, Civilian reference by Abram
Benenson (Editor), 1995 (16th edition), Anerican Public Health Association

2. FM41-10, Gvil Affairs Qperations
3. JONT PUB 3-57, Doctrine for Joint Civil Affairs
4, MW 4-11.1, Health Services Support QOperations

5. REFUGEE HEALTH, Civilian reference: Refugee Health: An Approach to
Energency Situations, 1997, by The Doctors Wthout Borders USA

6. WHERE THERE IS NO DOCTCR, Civilian reference: Were There |s No Doctor: A
Village Health Care Handbook by David Werner, et al. (My 1992)

TRAINI NG MATERI EL:

1. * Access to the appropriate civilian leaders and civil authorities
* Administrative mterials

* Area study

* Area map(s)

* End User Conputer Equi pnent (EUCE)

o o B~ w P

* Marine Corps authorized software
7. * Qperation Oder (OPORD)
DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)
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TASK: 0513.03.19 (CORE) ASSESS MEDI CAL SUPPORT CAPABI LI TIES

User Conputer Equipment (EUCE) and software, access to appropriate civilian |eaders and
civil authorities, area study, and the references.

PERFORVANCE STEPS:

1. Reviewthe area study for the names and |ocations of key health officials.

Establish liaison with the Foreign Nation's (FN) heal th agenci es.

Eval uate the International Organizations (10s), Non-Governnental Organizations

2.

3. Evaluate the Foreign Nation's (FN) health agencies.

4.

(NGX), and Qther CGovernmental Agencies (OGAs) health services support

capabi | i ties.

5. Determine the condition of the health facilities.

6. Docunent the nedical personnel's qualifications.

7. Deternine the availability of health resources.

|8 Provide results of assessment to supported conmander (e.g., surgeon, medical

bgistics element, G4, etc.).

INTIAL TRAINING SETTING FLC Sustainnent: 12 Req By: Cpl

1. CONTROL OF COVMUNI CABLE DI SEASES MANUAL, Civilian reference by Abram
Benenson (Editor), 1995 (16th edition), Anerican Public Health Association

2. FM41-10, Gvil Affairs Qperations
3. JONT PUB 3-57, Doctrine for Joint Civil Affairs
4, MW 4-11.1, Health Services Support Qperations

5. REFUGEE HEALTH, Civilian reference: Refugee Health: An Approach to
Energency Situations, 1997, by The Doctors Wthout Borders USA

6. WHERE THERE IS NO DOCTCR, Civilian reference: Were There |s No Doctor: A
Village Health Care Handbook by David Werner, et al. (My 1992)

TRAINI NG MATERI EL:

1. * Access to the appropriate civilian leaders and civil authorities
2. * Administrative materials

3. * Area study

4, * Area map(s)
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5. * End User Conputer Equi pment (EUCE)
6. * Marine Corps authorized software
7. * Operation Oder (OPORD)

DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Civil Affairs Oficer Advanced
Course (CGivil Affairs Branch 38A)

TASK: 0513.03.20 (CORE) COORDI NATE ACQUI SI TI ON OF MEDI CAL SUPPORT FOR CI VI LI ANS FROM
NON- GOVERNVENTAL ORGANI ZATI ON (NGO), | NTERNATI ONAL ORGANI ZATIONS (10), AND OTHER
GOVERNMENTAL AGENCI ES ( OGA)

Order (OPORD), End User Conputer Equipment (EUCE) and software, access to appropriate
civilian leaders and civil authorities, and the references.

avai |l abl e resources are allocated based on need.

PERFORVANCE STEPS:

1. Liaison with Non-Governmental Organizations (NGs), Other Governmental Agencies
(OGAs), International Organizations (10s), and local civil authorities to

coordi nate acquisition of required resources.

2. Coordinate transfer of supplies to identified end user.

INTIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Cpl

1. CONTROL OF COVMUNI CABLE DI SEASES MANUAL, Civilian reference by Abram
Benenson (Editor), 1995 (16th edition), Anerican Public Health Association

2. FM41-10, Gvil Affairs Qperations
3. JONT PUB 3-57, Doctrine for Joint Civil Affairs
4, MOWP 4-11.1, Health Services Support Qperations

5. REFUGEE HEALTH, Civilian reference: Refugee Health: An Approach to
Energency Situations, 1997, by The Doctors Wthout Borders USA

6. SOP, Standing Cperating Procedures

7. VWHERE THERE IS NO DOCTCR, Civilian reference: Were There |s No Doctor: A
Village Health Care Handbook by David Werner, et al. (My 1992)

TRAINI NG MATERI EL:

1. * Access to the appropriate civilian leaders and civil authorities
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* Admnistrative materials
* Area map(s)
* End User Conputer Equipment (EUCE)

a & L ™

* Marine Corps authorized software
6. * Operation Oder (OPORD)
DI STANCE LEARNING PRODUCT(S):

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0513.03.21 (CORE) COORDI NATE ClI VI LI AN PUBLI C HEALTH AND SANI TATI ON SERVI CES

User Conputer Equi pment (EUCE) and software, access to appropriate civilian |eaders and
civil authorities, and the references.

PERFORVANCE STEPS:

1. Analyze the organization and functions of civilian public health and sanitation
agenci es.

2. Prepare plans to prevent, control, and treat communicable diseases.
3. Plan neasures for protecting food and water supplies.

4. Ensure local ordinances informing civilians of nedical and sanitary neasures are
made public.

5. Educate indigenous personnel on personal hygiene.
Ensure human excreta and ot her dangerous waste materials are safely disposed.
Provide plan for food sanitation.

Identify breeding places of disease-carrying insects.

© © N o

Identify hazards fromanimls and marine life.
10. Enforce quarantine regul ations.

INTIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Cpl

1. CONTROL OF COVMUNI CABLE DI SEASES MANUAL, Civilian reference by Abram
Benenson (Editor), 1995 (16th edition), Anerican Public Health Association

2. FM41-10, Gvil Affairs Qperations
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3. JONT PUB 3-57, Doctrine for Joint Civil Affairs
4. MOW 4-11.1, Health Services Support Operations

5. REFUCEE HEALTH, Civilian reference: Refugee Health: An Approach to
Energency Situations, 1997, by The Doctors Wthout Borders USA

6. VHERE THERE IS NO DOCTOR, Civilian reference: \Were There I's No Doctor: A
Village Health Care Handbook by David Wrner, et al. (My 1992)

TRAINI NG MATERI EL:

1. * Access to the appropriate civilian |eaders and civil authorities
* Administrative mterials

* Area map(s)

* End User Conputer Equi pnent (EUCE)

a & L ™

* Marine Corps authorized software
6. * QOperation Order (OPORD)
DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0513.03.22 (CORE) COORDI NATE PUBLI C SAFETY ACTIVITI ES
CONDITION(S): Gven area map(s), administrative materials, Operation Order (OPORD), End

User Conputer Equipment (EUCE) and software, access to appropriate civilian |eaders and
civil authorities, resource card(s), and the references.

STANDARD(S): Per the references, ensuring all elenents of public safety are eval uated

and i ncorporated into a public saf ety assistance plan.

PERFORVANCE STEPS:

1. ldentify public safety agencies.
Docunent findings on resource cards.

Establish liaison with public safety agencies.

Deternmine the availability of public safety resources.

Deternine the capabilities of the public safety agencies (e.g., police, fire

2

3

4. Evaluate the Foreign Nation's (FN) public safety system

5

6.

fighting, emergency rescue agencies, penal institutions, etc.).

7. Reviewcivilian public safety plans.
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8. ldentify mlitary forces requiring liaison with public safety agencies.

[NITIAL TRAINING SETTING  FLC Sustainment: 12 Req By: Cpl

1. FM27-10, The Law of Land \Wrfare

2. FM41-10, Gvil Affairs Operations

3. FMFM 7-34 (FUTURE MCWP 3-33.1), MAGIF Civil Affairs

4. JONT PUB 3-57, Doctrine for Joint Civil Affairs
TRAI NI NG MATERI EL:

1. * Access to the appropriate civilian leaders and civil authorities
* Administrative mterials

* Area map(s)

* End User Conputer Equi pnent (EUCE)

* Marine Corps authorized software

o o B~ w P

* Qperation Order (OPCRD)
7. * Resource card(s)

DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0513.03.23 (CORE) SUPERVI SE ENFORCEMENT OF LAWS AND ORDI NANCES

User Conputer Equi pment (EUCE) and software, access to appropriate civilian |eaders and
civil authorities, access to local |aws and statutes, interpreter, and the references.

ordi nances.

PERFORVANCE STEPS:

1. Instruct local |aw enforcement personnel of enforcenment expectations.

2. Notify the population, via public information nodes, of |aws and ordinances in
effect and enforcement policies.

3. Instruct Marines to supervise and instruct local |aw enforcenent personnel, as
required, on enforcement of |aws and ordinances.

INTIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Cpl
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1. FM19-40, Eneny Prisoners OF War, Gvilian Internees, and Detained Persons
FM 27-10, The Law of Land \Wrfare
FM 41-10, Gvil Affairs Operations

el S

FMFM 7- 34 (FUTURE MCOWP 3-33.1), MAGTF Givil Affairs
5. JONT PUB 3-57, Doctrine for Joint Civil Affairs
TRAI NI NG MATERI EL:

1. * Access to local |aws and statutes

* Access to the appropriate civilian leaders and civil authorities
* Administrative mterials

* Area map(s)

* End User Conputer Equi pnent (EUCE)

* Interpreter

N e g B~ L™

* Marine Corps authorized software
8. * Qperation Order (OPORD)
DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0513.03.24 (CORE) CONTROL ALL ARMS, AMMUNITION, | MPLEMENTS OF WAR, AND CONTRABAND
[ TEMS

User Conputer Equipment (EUCE) and software, access to appropriate civilian |eaders and
civil authorities, access to the Staff Judge Advocate (SJA) and State Department
representative(s), property receipts, and the references.

PERFORVANCE STEPS:

1. Deternmine which itens constitute contraband.

2. Consult with the Staff Judge Advocate (SJA) and State Departnent representatives
on the legal aspects of contraband and its seizure.

3. Publish proclamations establishing arms, ammunition, and contraband control and
penal ties for possession.
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4. O fer amesty for voluntary turn-in of banned itens.

5. Coordinate with local civilian police and Mlitary Police (M) to establish
joint roadbl ocks and checkpoints.

INITIAL TRAINLNG SETTING  FLC Sustainment: 12 Req By: Cpl

1. FM27-10, The Law of Land \Warfare

2. FM41-10, Gvil Affairs QOperations

3. FMFM 7-34 (FUTURE MCWP 3-33.1), MAGTF Civil Affairs

4. JONT PUB 3-57, Doctrine for Joint Gvil Affairs
TRAI NI NG MATERI EL:

1. * Access to State Department representative(s)

* Access to the Staff Judge Advocate (SJA)

* Access to the appropriate civilian |leaders and civil authorities
* Administrative mterials

Area map(s)

* End User Conputer Equi pnent (EUCE)

* Marine Corps authorized software

* Qperation Order (OPORD)

© N o o kB ow P
>*

9. * Property receipts
DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0513.03.25 (CORE) COORDI NATE M LI TARY SUPPORT FOR THE DECONTAM NATI ON OF CULTURAL
PROPERTI ES

Operation Order (OPORD), End User Conputer Equipnent (EUCE) and software, access to
appropriate civilian leaders and civil authorities, and the references.

PERFORVANCE STEPS:
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. Establish liaison with the Foreign Nation's (FN) Arts, Mnuments, and Archives
AVA) agenci es.

1
(
2. Prepare plans for the decontam nation of Arts, Mnuments, and Archives (AWA).
3. Provide liaison between the custodians and decontam nation personnel, as
required.

4. Educate the local custodians on the decontam nation process and elicit their
advice regarding the preservation of Arts, Mnuments, and Archives (AWA)

obj ects.

INITIAL TRAINING SETTING  FLC Sustainment: 12 Req By: Cpl

1. FM27-10, The Law of Land Warfare
FM 3-5, NBC Decontam nation
FM 41-10, Civil Affairs Qperations

el S

FMFM 7-34 (FUTURE MCWP 3-33.1), MAGIF Civil Affairs
5. JONT PUB 3-57, Doctrine for Joint Civil Affairs
TRAI NI NG MATERI EL:

1. * Access to the appropriate civilian leaders and civil authorities
* Administrative materials

* Area map(s)

* Arts, Mnunents, and Archives (AVA)

* End User Conputer Equi pnent (EUCE)

o o B~ w P

* Marine Corps authorized software
7. * Qperation Order (OPORD)
DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0513.03.26 (CORE) COORDI NATE THE PROCUREMENT OF CI VILI AN LABOR TO ASSI ST M LI TARY
FORCES

Order (OPORD), End User Conputer Equipment (EUCE) and software, access to appropriate
civilian leaders and civil authorities, access to the Staff Judge Advocate (SJA), access
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to the Contracting Officer, access to the G4, area study, resource card(s), telephone
book(s), and the references.

allocated to the highest priority mlitary |abor projects.

PERFORVANCE STEPS:

1. Analyze the mlitary requirement for civilian labor.

2. Establish priorities for the use of civilian |abor, based on the commander's
gui dance.

3. Review Foreign Nation's (FN) labor |aws and agreenents.

4, Determine the legal restrictions affecting the use of Foreign Nation (FN) |abor,
in conjunction with the Staff Judge Advocate (SJA).

5. Review the area study for names and |ocations of key labor officials.
Establish liaison with Foreign Nation's (FN) |abor agencies.
Determ ne the presence of |abor unions.

Determine the effect |abor unions could have on |abor negotiations.

© © N o

Deternmine the amount of political influence Iabor unions (if present) possess.
10. Determine the number of available skilled workers, by required occupations.
11.  Docunment findings on resource cards.

12. Determine whether the civilian | abor agencies can support the mlitary's |abor
requirements.

13. Deternmine the resources needed to conduct training, including instructor and
l'inguistic requirements.

14.  Coordinate training of unskilled personnel, as required.

15. In conjunction with the G4, allocate civilian |abor resources to fill supported
command' s priorities.

INTIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Cpl

1. International law, treaties, and U S. policies
FM 27-10, The Law of Land Warfare
FM 41-10, Civil Affairs Qperations

o wm

FMFM 7-34 (FUTURE MOWP 3-33.1), MAGTF Civil Affairs
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TRAINI NG MATERI EL:

1. * Access to the Contracting Oficer

* Access to the G4

* Access to the Staff Judge Advocate (SJA)

* Access to the appropriate civilian |eaders and civil authorities
Admnistrative materials

* Area study

* Area map(s)

* End User Conputer Equi pnent (EUCE)

© © N o g B~ L™
>*

* Local tel ephone book(s)
10. * Marine Corps authorized software
11. * Qperation Order (OPORD)
12.  * Resource card(s)

DI STANCE LEARNI NG PRODUCT( S)

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0513.03.27 (CORE PLUS) ESTABLISH CONTROL OF CI'VI LI AN MOVEMENT

Operations (AOQ, area map(s), administrative materials, Operation Order (OPORD), End
User Conputer Equipment (EUCE) and software, access to appropriate civilian |eaders and
civil authorities, access to the Staff Judge Advocate (SJA), access to Provost Marsha
Office (PM), and the references.

regul ations, and U. S. policies.

PERFORVANCE STEPS

1. Deternmine the requirement/necessity for civilian novenent.

2. Review the |egal aspects of restricting civilian novenent, through consultation
with the Staff Judge Advocate (SJA).

3. Coordinate civilian movement with supported command.

4. Establish curfew hours, if necessary, in conjunction with mlitary requirenents
and the civil authorities.
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Establ i sh movement zones, if necessary, in conjunction with mlitary

requirements and the civil authorities.

6.
7.

Develop criteria for civilian nmovement between zones or during curfew hours.

Provide docunentation for personnel requiring movenent between zones or during

cur few hours.

8.

Enforce movenent restrictions, through coordination with civilian and Mlitary

Police (MP) checkpoints and patrols.

[NITIAL TRAINING SETTING  MAJT Sustainment: 12 Req By: SSgt

REFERENCE(S) :
1. International law, treaties, and U S. policies
2. AUDI OVI SUAL PRODUCTS #710578, Dislocated Givilian Operations
3. FM27-10, The Law of Land Warfare
4, FM41-10, Gvil Affairs Cperations
5. FMFM 7-34 (FUTURE MCWP 3-33.1), MAGTF Civil Affairs
6. JONT PUB 3-57, Doctrine for Joint Civil Affairs

TRAINI NG MATERI EL:

1.

8.

2
3
4.
5
6
7

* Access to the Provost Marshal Office (PM))

* Access to the Staff Judge Advocate (SJA)

* Access to the appropriate civilian leaders and civil authorities
* Administrative mterials

* Area map(s)

* End User Conputer Equi pnent (EUCE)

* Marine Corps authorized software

* Qperation Order (OPCRD)

DI STANCE LEARNI NG PRODUCT(S) :

1.

ARMY I NSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Civil Affairs Oficer Advanced

Course (Givil Affairs Branch 38A)

TASK: 0513.03.28 (CORE) OPERATE TEMPORARY CAVPS FOR DI SLOCATED CI VI LI ANS (DC)

User Conputer Equi pment (EUCE) and software, access to appropriate civilian |eaders and
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civil authorities, Dislocated Cvilians (DCs) requiring refuge, map of Dislocated
Gvilian (DQ refugee canp, and the references.

and U S. policies.

PERFORVANCE STEPS:

1. Locate the canp close to evacuation neans but away frommlitary targets.

2. Consider availability of food, water, power, nedical support, and waste di sposal
in selection of canp |ocation.

3. Establish policy for procuring resources and providing these for Dislocated
Gvilian (DC use.

4, Uilize existing facilities, when possible.

5. UWilize Dislocated Civilians (DCs), local agencies, and governnent enployees to
construct and admi nister the canps.

6. Organize the canp into separate groups (i.e., unacconpanied nal es, unacconpani ed
femal es, unacconpani ed children, and famlies).

7. Ensure each canp does not exceed 5,000 persons.

8. Provide a mininumstandard of care, per the Office of the United Nations H gh
Conmmi ssi oner for Refugees (UNHCR) handbook.

9. Maxinize the use of non-mlitary assets in the operation of the canp.

10. Delegate responsibility for screening, nedical care, preventive medicine,
veterinary services, supply, security, transportation, and information

di ssenmination to the canp administration.

11. Establish guidelines for the transition of control over Dislocated Civilian (DC)
canps to Host Nation (HN), coalition, allied, and Non-Governnental Organizations
(NGDs) .

INTIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Cpl

1. International law, treaties, and U S. policies
2. AUDI OvI SUAL PRODUCTS #710578, Dislocated Givilian Operations

3. CONTROL OF COWMUNI CABLE DI SEASES MANUAL, Givilian reference by Abram
Benenson (Editor), 1995 (16th edition), Anerican Public Health Association

4, FM 19-40, Eneny Prisoners O War, Civilian Internees, and Detained Persons
5. FM27-10, The Law of Land Warfare

6. FM41-10, Gvil Affairs Qperations

7. FMFM 7-34 (FUTURE MCWP 3-33.1), MAGTF Civil Affairs
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8. JONT PUB 3-57, Doctrine for Joint Civil Affairs

9. REFUCEE HEALTH, Civilian reference: Refugee Health: An Approach to
Energency Situations, 1997, by The Doctors Wthout Borders USA

10.  UNHCR HANDBOOK, Office of the United Nations H gh Commi ssioner for Refugees
Handbook

11.  USAI D DART HANDBOOK, U. S. Agency for International Devel opment Disaster
Assi stance Response Team (DART) handbook

12. VWHERE THERE 1S NO DOCTOR, Civilian reference: Wwere There Is No Doctor: A
Village Health Care Handbook by David Wrner, et al. (My 1992)

TRAINI NG MATERI EL:

1. * Access to the appropriate civilian leaders and civil authorities
* Administrative materials

* Area map(s)

* Dislocated Gvilians (DQ

End User Conputer Equi pment (EUCE)

* Map of Dislocated Gvilian (DC) refugee canp

* Marine Corps authorized software

@ N o o kB ow P
>*

* Qperation Order (OPCRD)
9. * Tent/Shelter
DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0513.03.29 (CORE) FACH LI TATE THE RESETTLEMENT OR RETURN OF DI SLOCATED Ol VI LI ANS
(DC) TO THEIR HOMES

User Conputer Equi pment (EUCE) and software, map of Dislocated Civilian (DC) refugee
canp, Dislocated CGvilians (DCs) in need of resettlenment, and the references.

and U S. policies.

PERFORVANCE STEPS:

1. Review, in coordination with the Staff Judge Advocate (SJA), the international
| aw and agreements pertaining to Dislocated Gvilians (DCs).

2. Inplenent plans for the final disposition of Dislocated Gvilians (DCs).
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3. Report and identify Dislocated Civilians (DCs) who are unable to return home to
team | eader.

INITIAL TRAINING SETTING  FLC Sustainment: 12 Req By: Cpl

1. International law, treaties, and U S. policies

AUDI OVl SUAL PRODUCTS #710578, Dislocated G vilian QOperations

FM 19-40, Eneny Prisoners O \Wr, Cvilian Internees, and Detained Persons
FM 27-10, The Law of Land Warfare

FM 41-10, Civil Affairs Qperations

FMFM 7- 34 (FUTURE MOWP 3-33.1), MAGTF Givil Affairs

JONT PUB 3-57, Doctrine for Joint Givil Affairs

° N o o kB w P

. UNHCR HANDBOXX, Office of the United Nations H gh Conmissioner for Refugees
Handbook

9. USAI D DART HANDBOXX, U. S. Agency for International Devel opnent Disaster
Assi stance Response Team ( DART) handbook

TRAINI NG MATERI EL:

1. * Adnministrative materials
2. * Area map(s)
3. * Dislocated Cvilians (DC
4. * End User Conputer Equipment (EUCE)
5. * Map of Dislocated Civilian (DC) refugee canp
6. * Marine Corps authorized software
7. * Qperation Order (OPORD)
DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0513.03.30 (CORE PLUS) ASSESS THE ClI VI LI AN COMMUNI CATI ONS MEDI A FOR SUPPORT
CAPABI LI TIES TO THE M LI TARY M SSI ON

map(s), admnistrative materials, Operation Order (OPORD), area study, resource card(s),
overlay materials, access to appropriate civilian leaders and civil authorities, access
to the Staff Judge Advocate (SJA), access to the Public Affairs Officer (PAO), access to
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Psychol ogi cal Operations Officer (PSYOP), interpreter (if required), End User Conputer
Equi pment (EUCE) and software, and the references.

PERFORVANCE STEPS:

1. Reviewthe area study for the names and |ocations of key public conmunications
officials.

2. Determne the types, locations, and capabilities of public communications
facilities.

3. Establish liaison with the public comunications agencies.

4. Coordinate with the nmilitary communications support personnel to detern ne
capabi lities of public comunications.

5. Docunent findings on resource cards.
6. Create overlays and charts for dissemnation of information, as required.
7. Develop plans to obtain access to media facilities.

8. Evaluate public communications personnel to determine their conpetency and
reliability.

9. Develop plans for the operations of public and private comunications media to
support communi cation with civilian populations in the Area of Operations (AQ
(e.g., civil defense actions, etc.).

10. Develop plans to allocate supplies, services, and materials necessary for the
operation of the nedia.

11. Develop plans for the review and censorship of civil information media.
12. Develop plans for community relations prograns.
13.  Recommend security measures for the protection of media systens.

INTIAL TRAINING SETTING MXT Sustainment: 12 Req By: SSgt

1. International law, treaties, and U S. policies
FM 27-10, The Law of Land Warfare
FM 41-10, Civil Affairs Qperations

o wom

FMFM 7-34 (FUTURE MCWP 3-33.1), MAGIF Civil Affairs
5. JONT PUB 3-57, Doctrine for Joint Civil Affairs
TRAI NI NG MATERI EL:

1. * Access to the Psychol ogi cal Operations Officer (PSYOP)
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* Access to the Public Affairs Oficer (PAO
* Access to the Staff Judge Advocate (SJA)

* Access to the appropriate civilian |eaders and civil authorities

2

3

4

5. * Admnistrative materials

6. * Area study

7. * Area map(s)

8. * End User Conputer Equipment (EUCE)
9. Interpreter

10. * Local telephone book(s)

11.  * Marine Corps authorized software
12. * Mlitary control of civilian assets
13.  * Qperation Order (OPORD)

14, * Overlay material

15.  * Resource card(s)

DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)
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DUTY AREA 04 - CVIL OUTREACH

TASK: 0513.04.01 (CORE PLUS) ESTABLI SH RELATIONS WTH Cl VI L AUTHORI TI ES,
NON- GOVERNVENTAL ORGANI ZATI ONS (NGO), | NTERNATI ONAL ORGANI ZATIONS (10), AND OTHER
GOVERNMVENTAL AGENCI ES ( OGA)

admnistrative materials, area map(s), End User Conputer Equi pnent (EUCE) and software,
access to appropriate civilian |eaders and civil authorities, small token gift(s) (if
appropriate), and an interpreter (if required).

to the civilian populace and minimzing friction between mlitary and civilian forces.

PERFORVANCE STEPS:

1. ldentify the local civil authorities, Non-Governnental Organization (NGO
personnel, International Organizations (10 personnel, and |ocal civilian
| eaders.

2. Meet with the individuals identified in Step 1.

3. Conduct introductions in a congenial, businesslike manner, consistent with the
culture.

4. Explain the procedures for contacting the Marine Air Gound Task Force (MAGIF)
Gvil Affairs (CA) section

5. Present a small token gift, if appropriate, on behalf of the Marine Air G ound
Task Force (MAGTF) conmander, consistent with the culture.

6. Brief organization representatives on the Civil-Mlitary Operations (CM)
mssion as it pertains to their particular organization.

7. (Obtain each organization's estimte of its deficiencies, capabilities, and
resour ces.

8. Make no commitnents to the individuals regarding the Marine Air Gound Task
Force's (MAGTF) ability to provide support.

9. Request feedback fromthe organization representatives regarding treatment of
the population, cultural considerations, and effects of planned military
operations on the civilian popul ace

10. Solicit input fromthe civil authorities regarding other agencies/individuals to
contact .

INTIAL TRAINING SETTING MXIT Sustainment: 12 Req By: SSgt

1. FM19-40, Eneny Prisoners Of War, Gvilian Internees, and Detained Persons
2. FM27-10, The Law of Land Warfare
3. FM41-10, Gvil Affairs Qperations
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4, FMFM 7-34 (FUTURE MCWP 3-33.1), MAGTF Civil Affairs
5. JONT PUB 3-57, Doctrine for Joint Civil Affairs
6. SOP, Standing Operating Procedures

TRAI NI NG MATERI EL:

1. * Access to the appropriate civilian |eaders and civil authorities
* Admnistrative materials
* Area map(s)
* Country handbook(s)

2
3
4
5. * End User Conputer Equipment (EUCE)
6. Interpreter

7. * Marine Corps authorized software
8. * Qperation Order (OPORD)

9. Small token gift(s)

DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Givil Affairs Officer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0513.04.02 (CORE PLUS) | MPLEMENT CIVIL AFFAIRS (CA) ENACTMENTS (I1.E.,

PROCLAVATI ON, ORDI NANCE, NOTI CE, DI RECTI VE)

materials; Operation Order (OPORD); End User Conputer Equipment (EUCE) and software;
access to appropriate civilian |eaders and civil authorities; access to the Staff Judge
Advocate (SJA), Public Affairs Officer (PAQ, Psychol ogical Operations (PSYOP) assets,
and State Departnent representatives (if required); and the references.

and supports the Marine Air Gound Task Force (MAGIF) nission.
PERFORMANCE STEPS:

1. Reviewinternational |aws, treaties, and agreenents applicable to civil
i nf ormation.

2. Deternine the requirement for the issuance of a Gvil Affairs (CA) enactment(s)
(i.e., proclamation, ordinance, notice, directive).

3. Ensure any proclamations, ordinances, directives, and notices will neet the
needs of the command.

4. ldentify the target audiences.
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5. Evaluate the potential inpact of the enactnment(s) on the civilian popul ation.

6. Determne the best publishing method to use for the Civil Affairs (CA)
enact ment (s).

7. Wilizing the commander's guidance, draw up the Gvil Affairs (CA) enactnent(s),
in conjunction with the Staff Judge Advocate (SJA), Public Affairs Officer

(PAO), Psychol ogi cal Cperations (PSYOP) assets, and State Departnent
representatives, if required.

8. Ensure wi dest dissemnation and publication of Gvil Affairs (CA) enactnent(s).
9. Develop an advisory programto redress civilian concerns.

INTIAL TRAINING SETTING MXIT Sustainment: 12 Req By: SSgt

1. International law, treaties, and U S. policies

FM 27-10, The Law of Land Warfare

FM 41-10, Civil Affairs Qperations

FMFM 7- 34 (FUTURE MOWP 3-33.1), MAGTF Givil Affairs

oos WD

HAGUE CONVENTI ON OF 1907 (1V), Article 43, Enbodying the Regul ations
Respectl ng the Laws and Custons of Vér on Land

6. JONT PUB 3-57, Doctrine for Joint Civil Affairs
TRAI NI NG MATERI EL:

1. * Access to State Department representative(s)
* Access to the Psychol ogi cal Operations Officer (PSYOP)
* Access to the Public Affairs Officer (PAQ
* Access to the Staff Judge Advocate (SJA)

2
3
4
5. * Access to the appropriate civilian |eaders and civil authorities
6. * Admnistrative materials

7. * Area map(s)

8. * Enactnents

9. * End User Conputer Equipment (EUCE)

10. * Marine Corps authorized software

11. * Qperation Order (OPORD)
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DI STANCE LEARNING PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Civil Affairs Oficer Advanced
Course (Givil Affairs Branch 38A)

TASK: 0513.04.03 (CORE) | MPLEMENT MEASURES TO PREVENT HUMAN RI GHTS ABUSES

User Conputer Equipment (EUCE) and software, access to appropriate civilian |eaders and
civil authorities, and the references.

treaties, and U S. policies.

PERFORVANCE STEPS:

1. Educate public safety personnel, including Foreign Nation's (FN) mlitary, on
recogni zing and preventing human rights abuses.

2. Educate the civilian popul ation on recognizing and reporting human rights
abuses.

3. If human rights abuses are taking place, inplenment additional neasures to
prevent their occurrence.

INTIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Cpl

1. International law, treaties, and U S. policies
2. FM27-10, The Law of Land Warfare

3. FM41-10, Gvil Affairs Qperations

G\Ar GENEVA CONVENTION OF 1949 (I11), Relative to the Treatnent of Prisoners of
5. GENEVA CONVENTION OF 1949 (1V), Relative to the Protection of Cvilian
Persons in Time of War

6. HAGUE CONVENTION OF 1907 (1V), Article 43, Enbodying the Regul ations
Respecting the Laws and Custons of \Wr on Land

7. JONT PUB 3-57, Doctrine for Joint Civil Affairs
TRAI NI NG MATERI EL:

1. * Access to the appropriate civilian leaders and civil authorities
2. * Administrative materials

3. * Area map(s)

4. * End User Conputer Equipment (EUCE)
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5. * Marine Corps authorized software
6. * Operation Order (OPORD)
DI STANCE LEARNING PRODUCT(S):

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Civil Affairs Oficer Advanced
Course (CGivil Affairs Branch 38A)

TASK: 0513.04.04 (CORE) ARBI TRATE DI SPUTES BETWEEN OPPOSI NG ETHNI C, CULTURAL,
RELIG QUS, OR SOCI AL GROUPS IN THE AREA OF OPERATIONS (AO

access to appropriate civilian |eaders and civil authorities, access to local civilians,
interpreter (if required), area map(s), tourist guidebook(s), admnistrative materials,
Operation Order (OPORD), End User Conputer Equipnment (EUCE) and software, and the
references.

Task Force (MAGTF) nission.
PERFORMANCE STEPS:

1. Conduct liaison with local, social, cultural, religious, and ethnic |eaders.

2. Act as the disinterested party in negotiations between opposing ethnic,
cultural, religious, and social groups in the area.

3. Facilitate dispute resolutions in a fair and reasonabl e manner.

INTIAL TRAINING SETTING  FLC Sustainnent: 12 Req By: Cpl

1. FM27-10, The Law of Land Vrfare

2. FM41-10, Gvil Affairs Qperations

3. FMFM 7-34 (FUTURE MCWP 3-33.1), MAGTF Civil Affairs

4. JONT PUB 3-57, Doctrine for Joint Gvil Affairs
TRAI NI NG MATERI EL:

1. * Access to local civilians
* Access to the appropriate civilian leaders and civil authorities

* Administrative materials

2.

3

4, * Area map(s)
5. * End User Conputer Equipment (EUCE)
6

Interpreter
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7. * Marine Corps authorized software
8. * QOperation Order (OPORD)
9. * Tourist guidebook(s)

DI STANCE LEARNI NG PRODUCT(S) :

1. ARW INSTI TUTE FOR PROFESSI ONAL DEV CRS, RC Civil Affairs Oficer Advanced
Course (CGivil Affairs Branch 38A)
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SUMVARY/ | NDEX_OF | NDI VI DUAL_TRAI NI NG STANDARDS BY SPECI FI C CATEGORY (MXJT, DL, PST)

1. This enclosure summarizes the Individual Training Standards (I1TS) according to three
categories:

Appendix A: ITSs Trained via Managed On- The-Job Training (MXT)
Appendi x B: I TSs Supported by Distance Learning (DL) Products
Appendix C. I TSs Supported by Performance Support Tool s (PST)

2. If noinformation is applicable to a category, the appendix will include a statenment
to that effect.

3. Format. The colums in each appendix are as follows:
a. SEQ Sequence Nunmber. This number dictates the order in which tasks for a
given duty area are displayed

b. TASK. ITS Designator. This is the permanent designator assigned to the task

when it is created

c. TITLE ITS Task Title

d. CORE. An "X' appears in this colum when the task is designated as a "core"
task required to "make" a Marine or qualify that Marine for the appropriate MOS. The
absence of an "X" indicates that this is an advanced ("core plus") task that is mssion,
grade, or billet specific

e. FLC. Functional Learning Center. An "X" appears in this colum when the FLCis

designated as the initial training setting. The absence of an "X" indicates that the
initial training is acconplished through Managed On- The-Job Training (MXT).

f. DL. Distance Learning (DL) Product. An "X" in this colum indicates that at
| east one DL product is associated with this task. Consult enclosure (6) for details.

PST. Performance Support Tool (PST). An "X" in this colum indicates that at

| east one PST is associated wth this task. Consult enclosure (6) for details.

h. SUS. Sustainment Training Period. An entry in this colum represents the
nunber of nonths between evaluation or retraining by the unit to maintain the
proficiency required by the standard, provided the task supports the unit's METL.

i. REQBY. Required By. An entry in this colum depicts the |owest grade required
to denmonstrate proficiency in this task

j. PAGE. Page Number. This colum lists the nunber of the page in enclosure (6)

that contains detailed information concerning this task

ENCLOSURE (7)
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[ NDI VI DUAL_TRAI NI NG STANDARDS TRAINED VI A MANAGED ON- THE-JOB TRAINING

SEQ TASK

TITLE CORE FLC DL PST SUS REQ BY PAGE

MOS 0503, Civil Affairs Oficer

There are no MXT tasks assigned to any duty areas within this MOS.

DUTY AREA 01 -

MOS 0513, Civil Affairs Nonconm ssioned Oficer

GENERAL

4) 0513.01.04

DUTY AREA 02 -

PREPARE A CI VI L- M LI TARY OPERATI ON (CVO)
ESTI MATE

CIVIL AFFAIRS PLANNING

2) 0513.02.02

4) 0513.02.04
5) 0513.02.05

DUTY AREA 03 -

ADVI SE THE COMMANDER ON THE FEASIBI LI TY
OF U S. PERSONNEL PROVI DI NG MEDI CAL
SERVI CES TO THE CI VI LI AN POPULACE

| NTEGRATE LOCAL PUBLI C SAFETY ACTIVITI ES
I NTO TACTI CAL AND REAR BATTLE PLANS
RECOMMVEND PRI ORI TI ES FOR RESTORATI ON
WORK OR SERVI CE SUSPENSI ON OF PUBLIC
UTILITIES AND COWUNI CATI ONS FACI LI TI ES

CIVIL AFFAIRS ACTIMTIES

4) 0513.03.04
5) 0513.03.05

0513.03.11
0513.03. 12

)
)
13) 0513.03.13
)
)

0513. 03. 27
0513.03. 30

DUTY AREA 04 -

COORDI NATE NON-U. S, M LI TARY SUPPCRT TO
MEET CIVIL REQUI REMENTS

| NTEGRATE CI VI LI AN ACTIVITIES AND
RESCURCES | NTO REAR BATTLE AND DAMAGE
CONTRCL PLANS N COCPERATION WTH THE
REAR AREA OPERATI ONS CENTER ( RAQC)
ASSESS CI'VIL DEFENSE EMERGENCY PLANNI NG
COORDI NATE THE ACQUI SI TI ON OF RESOURCES
TO MEET M LI TARY OR CI VI LI AN NEEDS
COORDI NATE M LI TARY ACQUI SI TI ON OF

Cl VI LI AN PROPERTY AND FACI LI TI ES

ESTABLI SH CONTROL OF CI'VI LI AN MOVEMENT
ASSESS THE CI VI LI AN COVMUNI CATI ONS MEDI A
FOR SUPPCRT CAPABI LI TIES TO THE M LI TARY
M SSI ON

ClVIL OUTREACH

1) 0513.04.01

ESTABLI SH RELATIONS WTH G VI L
AUTHORI TI ES, NON- GOVERNVENTAL
ORGANI ZATI ONS (NGO), | NTERNATI ONAL
ORGANI ZATIONS (10, AND OTHER
GOVERNMENTAL AGENCI ES ( OGA)

7-A-1

XX X XX

12

12

12
12

12
12

12
12

12

12
12

12

SSgt 6-B-4
SSgt 6-B-12
SSgt 6-B-14
SSgt 6-B-15
SSgt 6-B-20
SSgt 6-B-21
SSgt 6-B-29
SSgt 6-B-30
SSgt 6-B-31
SSgt  6-B-48
SSgt 6-B-52
SSgt 6-B-55
Appendix Ato
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SEQ TASK TITLE CORE_FLC DL__PST SUS REQ BY PAGE
2) 0513.04.02 | MPLEMENT CI VIL AFFAIRS (CA) ENACTMENTS X 12 SSgt  6-B-56
(1.E., PROCLAMATION, ORDI NANCE, NOTICE,
DI RECTI VE)
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[ NDI VI DUAL_TRAI NI NG STANDARDS SUPPORTED BY DI STANCE LEARNI NG PRODUCTS

Thi s appendix includes a sunmary listing of all ITS tasks that have at |east one
currently available or planned distance Iearning (DL) product associated with them
They are grouped by MOS and Duty Area.

SEQ TASK TITLE CORE FLC DL PST SUS REQ BY PAGE
MOS 0503, Civil Affairs Oficer

DUTY AREA 01 - GENERAL

1) 0503.01.01 CONDUCT A CIVIL AFFAIRS (CA) COVMAND X X X 12 Capt  6-A1
ORI ENTATI ON

2) 0503.01.02 DELIVER A CIVIL AFFAIRS (CA) SITUATITON X X X 12 Capt  6-A-2
BRI EF

3) 0503.01.03 DEVELOP AN AREA STUDY X X X 12 Capt  6-A-3

4) 0503.01.04 CONDUCT AN AREA ASSESSMENT X X X 12 Capt  6-A-5

5) 0503.01.05 I DENTIFY FUNDI NG SOURCES IN CIVIL X X X 12 Capt  6-A-6
AFFAIRS (CA) ACTIVITIES

DUTY AREA 02 - ClIVIL AFFAIRS PLANNI NG

1) 0503.02.01 PLAN A CIVIL-M LI TARY OPERATI ON (CMO) X X X 12 Capt 6-A-8

2) 0503.02.02 PREPARE CIVIL-MLITARY OPERATION (CM)) X X X 12 Capt  6-A9
ESTI MATE OF THE SI TUATI ON

3) 0503.02.03 WRITE A CIVIL AFFAIRS (CA) ANNEX (ANNEX X X X 12 Capt  6-A-10
G TO AN OPERATI ON ORDER ( OPORD)

4) 0503.02.04 ADVI SE MARINE Al R GROUND TASK FORCE X X X 12 Capt  6-A-12
(MAGTF) COMMANDER ON THE MORAL AND LEGAL
OBLI GATI ONS TO THE PUBLIC

5) 0503.02.05 ADVI SE THE MARINE AIR GROUND TASK FORCE X X X 12 Capt  6-A-13
(MAGTF) COMMANDER ON THE EXECUTI ON OF
THE LEGAL ASPECTS COF Cl VI L-M LI TARY
OPERATI ONS (CMO)

6) 0503.02.06 COORDI NATE CI VI L-M LI TARY OPERATI ONS X X X 12 Capt  6-A-15
(CMO) W TH HI GHER AND ADJACENT STAFFS
AND CIVIL AFFAIRS (CA) UNITS

7) 0503.02.07 ESTABLISH THE CIVIL AFFAIRS (CA) X X X 12 Capt  6-A-15
OPERATI ONS CELL

8) 0503.02.08 DEVELOP A LOCAL CIVIL DEFENSE PLAN X X X 12 Capt  6-A-17

9) 0503.02.09 DEVELOP A CIVIL | NFORVATI ON PROGRAM X X X 12 Capt 6-A-18

10) 0503.02.10 PREPARE A CIVIL-M LI TARY OPERATI ONS X X X 12 Capt  6-A-20
(CMO) FRAGMVENTARY ORDER ( FRAGO)

DUTY AREA 03 - CIVIL AFFAIRS ACTIVITI ES

1) 0503.03.01 OPERATE A CIVIL AFFAIRS (CA) OPERATIONS X X X 12 Capt  6-A-22
CELL

2) 0503.03.02 ESTABLI SH RELATI ONS W TH X X X 12 Capt  6-A-23
NON- GOVERNVENTAL  ORGANI ZATI ONS (NGO) ,
OTHER GOVERNMENTAL ORGANI ZATI ONS (OGA),
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| NTERNATI ONAL ORGANI ZATIONS (10), AND
LOCAL CIVIL AUTHORI TI ES
3) 0503.03.03 CONDUCT DI SLOCATED CI VI LI AN (DC) X X X 12 Capt 6-A-24
OPERATI ONS
4) 0503.03.04 CONDUCT A HUMANI TARI AN ASSI STANCE (HA) X X X 12 Capt  6-A-26
PROGRAM
5) 0503.03.05 CONDUCT M LITARY CI'VIC ACTI ON (MCA) X X X 12 Capt  6-A-27
6) 0503.03.06 COORDI NATE FOREI GN NATI ON SUPPORT (FNS) X X X 12 Capt  6-A-29
7) 0503.03.07 PROVIDE INNTIAL CIVIL ADMNISTRATION IN X X X 12 Capt  6-A-30
ENEMY TERRI TORY
8) 0503.03.08 ESTABLISH A CI VIL-M LI TARY OPERATI ONS X X X 12 Capt  6-A-32
CENTER (CMXQ)
9) 0503.03.09 DIRECT A CIVIL-M LI TARY OPERATI ONS X X X 12 Capt  6-A-33
CENTER (CMXQ)
DUTY AREA 04 - ClVIL OUTREACH
1) 0503.04.01 CONDUCT A TOMN MEETI NG X X X 12 Capt 6-A-35
2) 0503.04.02 SUPPORT THE ESTABLI SHVENT AND X X X 12 Capt  6-A-36
MAI NTENANCE OF A JUDI CI AL SYSTEM IN THE
AREA OF RESPONSIBILITY (AOR)
MOS 0513, Civil Affairs Noncomnissioned Officer
DUTY AREA 01 - GENERAL
2) 0513.01.02 DEVELOP AN AREA STUDY X X X 12 Cpl 6-B-2
4) 0513.01.04 PREPARE A CIVIL-M LI TARY OPERATION (CVO) X 12 SSgt  6-B-4
ESTI MATE
6) 0513.01.06 EDUCATE M LI TARY PERSONNEL ON PROPER X X X 12 Cpl 6-B-7
TREATMENT OF ARTS, MONUMENTS, AND
ARCH VES (AMVR)
DUTY AREA 02 - CIVIL AFFAI RS PLANNI NG
1) 0513.02.01 PREPARE CIVIL AFFAIRS (CA) OVERLAYS X X X 12 Cpl 6-B-11
(E.G, DEMOGRAPHIC, CIVIL SUPPLY; PUBLIC
UTI LI TIES; HEALTH SERVI CES; DI SLOCATED
CIVILIANS (DC); ARTS, MONUMENTS, AND
ARCH VES (AMA),
2) 0513.02.02 ADVI SE THE COMWANDER ON THE FEASIBI LI TY X 12 SSgt  6-B-12
OF U. S. PERSONNEL PROVI DI NG MEDI CAL
SERVI CES TO THE CI VI LI AN POPULACE
3) 0513.02.03 COORDI NATE Cl VI L DEFENSE X X X 12 Cpl 6-B-13
ACTI VI TI ES/ PLANS W TH LOCAL CFFI Cl ALS
AND PUBLI C SAFETY PERSONNEL
4) 0513.02.04 | NTEGRATE LOCAL PUBLIC SAFETY ACTIVITIES X 12 SSgt  6-B-14
| NTO TACTI CAL AND REAR BATTLE PLANS
5) 0513.02.05 RECOMMEND PRI ORI TI ES FOR RESTORATI ON X 12 SSgt  6-B-15
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SEQ TASK TITLE CORE FLC DL__PST SUS REQ BY PAGE

DUTY AREA 03 - CIVIL AFFAIRS ACTIVITI ES

1) 0513.03.01 TRACK AVAILABLE CIVIL AFFAIRS (CA) X X X 12 Cpl 6- B- 17
RESCURCES

2) 0513.03.02 PREPARE A PERIODIC CIVIL AFFAIRS (CA) X X X 12 Cpl 6- B- 18
REPORT

3) 0513.03.03 MAINTAIN A CIVIL AFFAIRS (CA) JOURNAL X X X 12 Cpl 6-B- 19

4) 0513.03.04 COORDI NATE NON-U. S. M LITARY SUPPORT TO X 12 SSgt  6-B-20
MEET Cl VIL REQUI REMENTS

5) 0513.03.05 I NTEGRATE CI VI LI AN ACTIVITIES AND X 12 SSgt  6-B-21
RESOURCES | NTO REAR BATTLE AND DAMAGE
CONTROL PLANS | N COOPERATI ON W TH THE
REAR AREA OPERATI ONS CENTER ( RAQC)

6) 0513.03.06 PREPARE DAMAGE CLAI M FORVB X X X 12 Cpl 6- B-22

7) 0513.03.07 PROTECT ARTS, MONUMENTS, AND ARCHVES X X X 12 Cpl 6- B-23
(AVA) AND OTHER CULTURAL PROPERTIES FROM
DESTRUCTI OV THEFT/ DAMAGE

8) 0513.03.08 ASSESS UTILITY OF PORT AND PUBLIC WORKS X X X 12 Cpl 6- B- 25
FACI LI TIES FOR M LI TARY USE OR CONTROL

9) 0513.03.09 DI SSEM NATE | NFORMATI ON THROUGH PUBLIC X X X 12 Cpl 6- B- 26
AND PRI VATE AGENCI ES

10) 0513.03.10 COORDI NATE NEWS CONFERENCES IN X X X 12 Cpl 6- B-28
CONJUNCTI ON W TH THE PUBLI C AFFAI RS
OFFI CER (PAQ

11) 0513.03.11 ASSESS ClVIL DEFENSE EMERGENCY PLANNI NG X 12 SSgt  6-B-29

12) 0513.03.12 COORDI NATE THE ACQUI SI TI ON OF RESOURCES X 12 SSgt  6-B-30
TO MEET M LITARY OR CI VI LI AN NEEDS

13) 0513.03.13 COORDI NATE M LI TARY ACQUI SI TION OF X 12 SSgt  6-B-31
Cl VI LI AN PROPERTY AND FACI LI TIES

14) 0513.03. 14 COORDI NATE EMERGENCY RELI EF X X X 12 Cpl 6- B-33
SUPPLI ES/ DI STRI BUTI ON FROM U. S., HOST
NATI ON (HN), FOREIGN NATION (FN), OR
OTHER SOURCES

15) 0513.03.15 ARRANGE SALVAGE OF CAPTURED SUPPLIES FOR X X X 12 Cpl 6-B-34
USE BY Cl VI LI ANS

16) 0513.03.16 CONDUCT CI VI LI AN SUPPLY ACTI VI TI ES X X X 12 Cpl 6- B- 35

17) 0513.03.17 CONTROL SUPPLY DI STRI BUTI ON X X X 12 Cpl 6- B- 36

18) 0513.03.18 ASSESS Cl VI LI AN MEDI CAL REQUI REMENTS X X X 12 Cpl 6- B- 38

19) 0513.03.19 ASSESS MEDI CAL SUPPORT CAPABI LI TI ES X X X 12 Cpl 6- B- 39

20) 0513.03.20 COORDI NATE ACQUI SI TION OF MEDI CAL X X X 12 Cpl 6- B-40
SUPPORT FOR CI VI LI ANS FROM
NON- GOVERNVENTAL ORGANI ZATI ON (NGO,
| NTERNATI ONAL ORGANI ZATIONS (10, AND
OTHER GOVERNMENTAL AGENCI ES ( OGA)

21) 0513.03.21 COORDI NATE CIVILIAN PUBLIC HEALTHAND X X X 12 Cpl 6-B-41
SANI TATI ON SERVI CES

22) 0513.03.22 COORDI NATE PUBLI C SAFETY ACTI VI TI ES X X X 12 Cpl 6- B-42

23) 0513.03.23 SUPERVI SE ENFORCEMENT OF LAWS AND X X X 12 Cpl 6- B-43
ORDI NANCES

24) 0513.03.24 CONTROL ALL ARVS, AMMUNITION, |MPLEMENTS X X X 12 Cpl 6-B-44
OF WAR, AND CONTRABAND | TEMS

25) 0513.03.25 COORDI NATE M LI TARY SUPPORT FOR THE X X X 12 Cpl 6- B-45
DECONTAM NATI ON OF CULTURAL PROPERTI ES

26) 0513.03.26 COORDI NATE THE PROCUREMENT OF CIVILIAN X X X 12 Cpl 6- B- 46
LABOR TO ASSI ST M LI TARY FORCES

27) 0513.03.27 ESTABLI SH CONTROL OF CI VI LI AN MOVEMENT X 12 SSgt  6-B-48
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SEQ TASK TITLE CORE_FLC DL__PST SUS REQ BY PAGE

28) 0513.03.28 OPERATE TEMPORARY CAWPS FOR DISLOCATED X X X 12 pl 6-B-49
O VI LI ANS (DO)

29) 0513.03.29 FACILI TATE THE RESETTLEMENT OR RETURN OF X X X 12 pl  6-B-51
DI SLOCATED Cl VI LI ANS (DC) TO THEI R HOVES

30) 0513.03.30 ASSESS THE CI VI LI AN COMVUNI CATI ONS MEDI A X 12 SSgt  6-B-52
FOR SUPPORT CAPABI LI TIES TO THE M LI TARY
M SSI ON

DUTY AREA 04 - ClVIL OUTREACH

1) 0513.04.01 ESTABLI SH RELATIONS WTH G VI L X 12 SSgt  6-B-55
AUTHOR! TI ES, NON- GOVERNVENTAL
ORGANI ZATI ONS (NGO), | NTERNATI ONAL
ORGANI ZATI ONS (10), AND OTHER
GOVERNVENTAL AGENCI ES ( OGA)

2) 0513.04.02 | MPLEMENT CIVIL AFFAIRS (CA) ENACTMENTS X 12 SSgt  6-B-56
(1.E., PROCLAMATION, ORDI NANCE, NOTICE,
DI RECTI VE)

3) 0513.04.03 | MPLEVENT MEASURES TO PREVENT HUMAN X X X 12 Cpl  6-B-58
RIGHTS ABUSES

4) 0513.04.04 ARBI TRATE DI SPUTES BETWEEN CPPOSI NG X X X 12 pl  6-B-59
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[ NDI VI DUAL_TRAI NI NG STANDARDS SUPPORTED BY PERFORMANCE SUPPORT TOOLS

There are no performance support tools assigned to any tasks in this order
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